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World War 1 Commemoration Working Group 

Record of Meeting 
Held On Wednesday 18 October 2017 at 18.15  
At Frodsham Library, Princeway, Frodsham 

Present:   Geoff Abnett Ros Caldwell Ken Crouch  Jenny Evans  Kath Hewitt  
  Heather Powling Pammi Taylor Allen Wales  Peter Vickery (CPAC, Ex-officio)   

Apologies: Sara Wakefield Kim Horton (CPAC Manager)   

Observer: Dennis Taylor Diane McNamara (Royal British Legion Frodsham Branch) 

Meeting 6 ACTION 

Before the meeting, Diane introduced herself.  Members welcomed her and thanked her for her 
interest in, and offer of help for, the Group's work. 

 

 39. Declarations of Interest: None 

 40. Record of Meeting Held on 20 September 2017  

 40.1. Acceptance: Agreed as true & accurate. 

 40.2. Matters Arising: None. 

 41. Action Plan 2018-19: Members reviewed the draft.  See Annex 1 for agreed Plan.  

 42. Finance 

 42.1. Budget 2017-18: See Annex 2 for updated Income & Expenditure Record. 

 42.2. Estimates for 2018-19: See Annex 3 for Estimates of Revenue & Capital Costs.  

 43. Review of Actions & Progress  

 43.1. Passchendaele Commemoration (21 Jul – 10 Dec 2017) 

 i. Exhibition at Frodsham Community Centre (13 Sep – 25 Oct '17) 

• Dismantling:  It was noted that Paul Smith (Frodsham Health Centre) was available either before 
10.00 & after 14.00 on 25 Oct and that Paul Morris would be able to transport the Cascade for 
either of the proposed times.  It was agreed to dismantle the Exhibition at 14.00. 

• Volunteers: Ken, Kath, Ros & Geoff confirmed their availability.  Allen & Pammi would help if 
available. 

• The Exhibition had been much appreciated by visitors to FCC, many of whom paid compliments 
to the work of the Group. 

• Articles about the Cascade – with accompanying pictures – had been published in Frodsham Life, 
Helsby-to-Hand and Chester Standard and an article & picture had been prepared for inclusion in 
the F&D History Society's Journal.   

 ii. Screening “Passchendaele” (4 Oct '17) 

•  A technical hitch had interfered with the quality of the sound and a few people left whilst the 
problem was resolved.  Over 20 people remained and were served hot drinks during the short 
interruption, following which they enjoyed the film. 

 iii. Scanning Day (21 Oct '17) 

• The event had been widely publicised and arrangements were complete. 

• Members agreed to payment of expenses amounting to £50 to Paul Knight.  Peter would arrange 
for the cheque to be prepared. PV  

 43.2. Documents Relating to Staff Nurse Ethel Saxon:  

 i. Pammi had sent a request to Lynn Lynch (great-niece).  Both she and her brother were searching 
for relevant documents and would contact us if they found any of interest to the Group. 

 ii. Ros informed the Group that an article on Ethel Saxon had been printed in the Frodsham 
Methodist Church magazine.  A copy of the magazine would be sent to Lynn. RC 

 43.3. Remembrance Services – Arrangements for 2017 

 i. It was noted that Royal British Legion was taking the lead.  The Service at OHMF would be held on 
Sat 11 Nov at 11.00 and the one at St Laurence Parish Church on Sun 12 Nov at 10.00. 

 ii. Allen, Heather, Kath & Geoff will read names at the Service at OHMF and Allen, Ken, Heather & 
Geoff will read names at the Service at the Church.  

 iii. Two wreaths had been ordered from RBL for laying at the Memorials on behalf of the Group.  
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 43.4. St Laurence Church War Memorial Renovation (Mar '18) 

 i. Heather reported that the Church Wardens had spoken about the project to the Archdeacon and 
that the following matters needed to be resolved prior to work being undertaken: 

• The Memorial needs to be inspected by the Church Architect and his advice sought; 

• The proposed work needs the approval of the Diocesan Advisory Council; and 

•  The Church may need a Faculty but, in view of the proposed work, a Part B Approval (less 
complicated than Faculty) was more likely. 

 ii. Arrangements were being made for Mark (Rawsons Memorials) to meet with Betty Rutter and 
Joanna Ayliffe (Church Wardens) to discuss Rawsons' proposal for the project. 

 iii. It was noted that Cllr Lynn Riley (CWaC Ward Councillor) had offered £1,500 from hers & Cllr 
Andrew Dawson's Members Budget towards the cost of renovation and that Hazel Catt (Town 
Clerk) had offered to help complete the application form for the grant to overcome the difficulty of 
our Group not having a constitution and a bank account.  Peter informed the Group that CPAC 
was providing the necessary documents to Hazel.  Members recorded their thanks to Lynn, 
Andrew, Hazel, Peter & Kim. 

 43.5. Commemoration of Zeebrugge Campaign (23 Apr '18): Ken would check whether or not there were 
any losses in addition to Leading Seaman Leonard Ellams during the campaign and design a leaflet 
for distribution & a poster for display. KC  

 43.6. Missing Names Plaque(s) for OHMF Memorial (2018-19) 

 i. The list of missing names needed to be double-checked for accuracy. AW 

 ii. Following a discussion on the type of 'plaque', it was agreed to consider using a noticeboard to 
avoid any complications arising from the Memorial's listed status. 

 43.7. Notice(s) for Cross References to Other Memorials (2018-19): The possibility of combining the 
information with the list of names (Item 43.6 refers) on one noticeboard would be investigated. PT 

 43.8. Books - On-line Publishing (2018-19): Work on compiling the books was continuing.  Further 
investigation of means of publishing – including via http://www.greatwar-frodsham.info/ - would be 
carried out in due course.  

 43.9. Peace Celebrations (19 Jul '19): Pammi had written to local primary schools to assess interest.  
Manor House & Weaver Vale Primary Schools had expressed enthusiasm for participation with 
WVPS offering to host the proposed 'old fashioned' inter-school sports.  Other replies were awaited. 

 43.10. Other Events / Activities: None 

 44. Any Other Business 

 44.1. Wreaths for Unexpected Events: Manor House Primary School had requested the 'loan' of a wreath 
from the display at FCC as their order for one to lay at Menin Gate during their visit to France & 
Belgium had not been delivered in time.  The borrowed wreath would be replaced with the new one 
on the group's return to Frodsham.  The arrangement had been agreed in the interest of goodwill & 
communal good.  Members discussed options for action in the event of similar requests in the future 
and agreed that anyone contacting the Group would be given Tracy Footit and/or Diane's (RBL) 
contact details.  

 45. Next Meeting will be held on Wednesday 15 November 2017 at 18.15 at Frodsham Library, Princeway, 
Frodsham. 

 

Meeting Closed at 19.40 

 

http://www.greatwar-frodsham.info/
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Annex 1 

World War 1 Commemoration Working Group 

Action Plan 2018 / 19 

Event Relevance Activity Date(s) Responsibility Current Status 

1 Renovation of St 
Laurence Memorial 

Renovated Memorial for 
Remembrance Day 2018 
(End of War)  

Cleaning, re-pointing & 
sealing of Memorial Mar / Apr '18 

Rawsons Memorials 
J Rawson & Sons 
Bury 

Order placed 

2 Commemoration of 
Zeebrugge Campaign 

Frodsham man Leading 
Seaman Leonard Ellams died 
and is buried in St Laurence 
Churchyard (Grave No 
OGD/04/13)  

Arrange church or 
graveside service 

23 Apr '18 

WW1 WG / St Laurence 
Parish Church 

PCC to be consulted 

Produce commemorative 
leaflet WW1 WG 

Search for information 
about Leonard Ellams 
progressing 

3 Exhibition at Castle Park 
Arts Centre 

End of War Transport Poppy Cascade 

18 Sep – 1 Nov '18 

FTC Facilities Manager Venue booked 

Transportation of Cascade 
arranged 

Volunteers to be identified 

Erect Poppy Cascade & 
mount exhibits WW1 WG 

Dismantle Exhibition 

4 Beacons of Light FTC / WW1 WG joint 
participation in national event 

Lighting of Beacon at 
Overton Hill Memorial Field 

11 Nov '18 FTC / WW1 WG 

FTC has beacon 

Gas canister to be 
obtained 

Volunteers to be identified 

5 Installation of 
information board at 
OHMF 

To commemorate names of 
men not currently on any 
memorial in Frodsham 

Sourcing 

2018 – 19 FTC / WW1 WG 
List of missing names is 
being double-checked for 
accuracy 

Requisitioning 

Installation 

6 Installation of directional 
noticeboard at OHMF 

To provide information about 
location of other memorials in 
Frodsham 

Sourcing 

2018 – 19 FTC / WW1 WG 
Possibility of combining 
with noticeboard at '5' is 
being investigated 

Requisitioning 

Installation 

7 Passing of archival 
material to F&D History 
Society 
 

Preservation of the Group's 
work 

Preparing archival material 
for handover 

2019 Pammi Taylor 
Indexing of documents & 
artefacts started 
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Event Relevance Activity Date(s) Responsibility Current Status 

 

8 Publication of 2 x Books 
 
 

Legacy Project Compilation, editing & 
publication of books 2018 – 19 WW1 WG Under discussion 

9 Peace Celebrations Involvement of community 4 x Parties at Residential 
Homes 

19 Jul '19 WW1 WG 

Cake Studio contacted & 
offer of discount received 
F&DCS & F sings 
enthusiastic  

Sports Day for pupils of 
Frodsham's 4 primary 
schools 

Schools contacted WVPS 
offered to host 

10 WW1 Website 
(http://www.greatwar-
frodsham.info/) 

Legacy Project Maintenance of website 
and renewal of Domain  On-going WW1 WG 

Domain registration paid 
up until July 2019 

http://www.greatwar-frodsham.info/
http://www.greatwar-frodsham.info/
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Annex 2 

World War 1 Commemoration Working Group 

Income & Expenditure Record 
September 2017 – July 2019 

Income [Cost Code 2104] 

Date Description Income Comments 

23 Sep '17 

Amount Transferred by Frodsham Town 
Council to Castle Park Arts Centre Trust 
(includes £500 donated by Cllr Mallie Poulton 
– ring-fenced for contribution to cost of 
renovation of St Laurence War memorial) 

£2,850.00 
Ref: Email dated 23 Sep '17 from Kim 
(CPAC Manager) 

    

    

    

Total £2,850.00  

 

Expenditure [Cost Code 2105] 

Date 
Approved 

Item 

Estimated 

Expenditure 

(Gross) 

Actual  

Expenditure 

(Ex-VAT) 

VAT 1 Comments 

See 
Comment 

Domain name renewal for website 
http://www.greatwar-frodsham.info/ 

£26
.
9
0 

£26.90 £00.00 

Previously approved by FTC 
(Minutes of meeting held on 
23 Sep 2013, Item 117.6) 

17 May '17 
Renovation of St Laurence Church 
War memorial 

£2,460.00   

Agreed by WW1 WG & 
recommended approval by 
FTC (Record of meeting, Item 
70.3)  

Includes £500 donated by Cllr 
Mallie Poulton from Mayor's 
Fund 

10 Oct '17 
2 x Wreaths for Remembrance 
Services  

£34.00   

Agreement via emails from 
RC, KC, JE, KH, HP, SW, 
AW & PT + Tel call to GA 
(7-10 Oct '17) 

      

      

Total £2,520.90 £26.90 £00.00  

1 VAT is refundable 

 

http://www.greatwar-frodsham.info/
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Annex 3 

World War 1 Commemoration Working Group 

Estimates of Revenue & Capital Costs 
For Financial Year 2018/19 

Planned Event / Activity 
Estimated 

Expenditure  
Comments 

1 
Renovation of St Laurence Memorial 

£0.00 Funds to meet cost of project C/F from FY 
2017/18 

2 Commemoration of Zeebrugge Campaign 
(23 April 2018) 

£0.00  

3  45.1. Exhibition at CPAC 

 45.2. (18 Sep – 1 Nov 2018) 

£5.00 Stationery 

4 Participation in Beacons of Light 
(11 November 2018) 

£45.0
0 

50% of cost of gas 

[Cost to be shared with FTC]  

5 

OHMF Memorial – Missing Names 
Information Board  

£1,00
0
.
0
0 

Amount allocated in 2017/18 being used for 
renovation of St Laurence Memorial (Item 1)  

6 
Noticeboard for Cross References to 
Other Local Memorials 

£200.
0
0 

To be erected at OHMF near the Memorial. 

Amount allocated in 2017/18 being used for 
renovation of St Laurence Memorial (Item 1)  

7 
Preparation of Group's Archive 

 

£100.
0
0 

Stationery 

8a Publication of Commemorative Book 

 

£0.00  

8b Publication of Record of Group's Work 

 

£0.00  

9 Peace Celebrations 
(19 July 2019) 

£0.00 Funds will be requested for FY 2019/20 

10 Maintenance of WW1 Website 
(http://www.greatwar-frodsham.info/) 

£0.00  

11 
Fees / Expenses for Experts / Lecturers 

 

££100
.
0
0 

 

12 
Publicity 

 

£200.
0
0 

Flyers & Posters 

13  
Miscellaneous Items / Contingency 

 

£150.
0
0 

 

 
Total £1,800 

 

 

 

 

http://www.greatwar-frodsham.info/

