
 

 

 

 

 

 

 

 

 

 

   
 

   
   
   
   
   
   
   
   
   

 

  

  

  

 



2023-24 members:  Cllrs P Eakin (Chair), L Sumner (Vice Chair), D Critchley, J Critchley, P Eakin, H Hayes, P Lowrie, 
J Moorcroft

Members of the Finance & General Purposes Committee are hereby summoned to attend a meeting 
of the Finance & General Purposes Committee to be held on Monday 18th December 2023 in 
Gallery 2, Castle Park Arts Centre at 7pm

Meeting 4

Apologies for absence
To receive apologies and reasons for absence.    

Declarations of interest
To note any declarations of interest          

Requests from the public to speak
Members of the public are invited to speak on items which are on the agenda.

Minutes of the meeting held on 23rd October 2023
To accept and sign the minutes as a true and accurate record of the meeting.    

Frodsham Town Council accounts
(a) To note that the income in November 2023 was £2,815.00.
(b) To note that the expenditure in November 2023 was £35,435.71 which included a donation 

of £15,000 to Frodsham Youth Association.
(c) To note that the sum of all accounts as at 30 November 2023 was £250,601.
(d) To approve the monthly income and expenditure report (report provided).
(e) To note the bank reconciliation checks as at 30th November 2023 were checked to bank 

statements by Cllr Wade (min ref: FTC/27/10/2023/10g) on 12th December 2023.
(f) To appoint a councillor to carry out the bank reconciliation checks as at 31st December

2023.

Internal Audit Report
(a) To note the internal audit report received from JDH Business Services (report provided).
(b) To note the response to the report.

Frodsham Festival of Walks
To consider the request for an increase of 150% in the budget for the 2024 Festival of Walks 
from £2,000 to £5,000 (deferred from the Events Committee Meeting held on 5th December 
2023) together with budget report provided by the organising group (report provided).

Promoting Frodsham
(a) To note the report provided by Cllr Hayes to approve a request to support a grant bid to 

install permanent fixtures to lamp posts on Main Street to enable banners to be erected 
advertising events taking place in Frodsham.



2023-24 members:  Cllrs P Eakin (Chair), L Sumner (Vice Chair), D Critchley, J Critchley, P Eakin, H Hayes, P Lowrie, 
J Moorcroft

(b) To agree action to be taken.

Budget 2024-2025
(a) To note the revised proposed budget provided by the Clerk.
(b) To consider the 2024-2025 budget for recommendation to full council at the FTC Budget 

Meeting to be held on 8th January 2024.

Over 70s Christmas Voucher Scheme
To note that 1,044 applications have been sent to 836 addresses.

7-year Garden Tenancy Agreements
(a) To note that the tenancy agreements are due to be issued by 1st January 2024 to 10

properties adjacent to London Road Playing Field.
(b) To approve any amendments to the tenancy agreements.

Freedom of the Town
To consider the revised policy and procedure (report provided).

To receive any additional report.

Date of next meetings
(a) To note the Budget Setting Meeting will take place on Monday 8th January and that this is a 

full council meeting.
(b) To note that the next Finance & General Purposes Committee Meeting will take place on 

26th January 2024.

********************************

Signed:                                                   (Town Clerk) Date: 13th December 2023
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Minutes from meeting of the Finance & General Purposes Committee held on Monday 23rd

October in Gallery 2, Castle Park Arts Centre at 7pm

Meeting 3

Attended by:
(Town Clerk)

Apologies for absence
To receive apologies and reasons for absence.

RESOLVED: Apologies were received and accepted from Cllr Hayes (personal)

NOTED: Cllrs Sumner and Moorcroft did not attend the meeting and no apologies were 
received.

Declarations of interest
To note any declarations of interest

NOTED: Cllr J Critchley declared an interest in item 8 as a recipient of the scheme.

Requests from the public to speak
Members of the public are invited to speak on items which are on the agenda.

NOTED: No member of the public attended the meeting.

Minutes of the meeting held on 21st August 2023
To accept and sign the minutes as a true and accurate record of the meeting. 

RESOLVED: The minutes from the meeting were approved and signed.

Frodsham Town Council accounts
(a) To note that the income in September 2023 was £27,474.74 which included a VAT126 of 

£26,484.74.
(b) To note that the expenditure in September 2023 was £24,464.13.
(c) To note that the sum of all accounts as at 30 September 2023 was £298,746.

NOTED: Items (a) to (c) were noted.

(d) To approve the monthly income and expenditure report.

RESOLVED: The report was approved and signed.

(e) To note the bank reconciliation checks as at 30th September 2023 have been checked to 
bank statements by Cllr Wade (min ref: FTC/25/09/2023/9h).

NOTED

Ref: 18/12/2023/4
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(f) To approve a councillor to carry out the bank reconciliation checks as at 31st October 2023.

RESOLVED: Cllr Lowrie agreed to carry out the bank reconciliation checks on a date to be 
agreed.

Finance & General Purposes Committee Budget
(a) To note the budget review report provided by the Clerk.

NOTED

(b) To consider the 2024-2025 budget for recommendation to full council.

RESOLVED: It was agreed to recommend the budget presented by the Clerk with an 
increase of 5% on salaries and professional fees (Appendix A).

Policies & Procedures
(a) To consider and approve the Flexible Working Policy following the NALC guidelines.
(b) To consider and approve the IT and Cyber Security Policy following the NALC/SLCC 

guidelines.
(c) To consider and approve the updated Public Speaking at Meetings document.
(d) To approve the Investments Policy as required in accordance with the LGA 2003.
(e) To approve the Expenses Policy.

RESOLVED: It was unanimously agreed to approve the policies and procedures items (a) 
to (e). ACTION: JO

Over 70s Christmas Voucher Scheme
(a) To note there have been 651 applications from residents over 70.

NOTED: The Clerk noted that as of 23rd October 2023 there had been 1,010 
applications which are currently being verified and processed.

(b) To note that there are 29 businesses registered to take part in the scheme.

NOTED

Grants Scheme 2023
(a) To note there have been 2 applications to date.

RESOLVED: The Clerk noted that as of 23rd October 4 applications had been received and 
agreed that a further attempt would be made to encourage applications before the closing date.

(b) To note that the closing date is 3rd November 2023.

NOTED

(c) To agree members to consider the applications at a Grants Working Group meeting to be 
held on 6th November at 6.30pm via Zoom.

RESOLVED: Cllrs D Critchley, J Critchley, Lowrie and Eakin agreed to attend the meeting 
and it was further agreed to invite all councillors to attend. ACTION: JO

Terms of reference
To approve terms of reference for the Active Travel Working Group.

RESOLVED: The ToR were approved.
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(a) To restate the minutes from 27/02/2023 to note that the Clerk currently works 32 (flexible) 
hours per week.

RESOLVED: It was agreed to restate the minutes.

(b) To receive any further report.

NOTED: It was noted that: the Administrative Assistant has worked more than regular 
hours over the past 2 months; that this is a particularly busy period with Halloween Event; 
arrangements for Remembrance Day; verifying and processing over 1,000 Christmas vouchers; 
administration of the Grants Scheme together with day to day administrative tasks and that it may 
be necessary, at some point, to consider an increase in hours.

RESOLVED: It was agreed to pay the Administrative Officer 4 hours overtime and 4 hours 
TOIL.       ACTION: JO

Date of next meetings
(a) To note the next Finance & General Purposes Committee Meeting will be held on 18th

December 2023.

NOTED

(b) To note the Budget Setting Meeting will take place on Monday 8th January and that this is a 
full council meeting.

NOTED

********************************

Part B

Exclusion of press and public
To exclude members of the press and public under Public Bodies (Admission to Meetings) Act 
1960, s1(2) due to the commercially sensitive nature of item 14.

RESOLVED: Members of the press and public were excluded from the meeting and the 
recording switched off.

Appointment of Human Resources Consultancy
To consider the 3 quotations received for HR support.

RESOLVED: It was unanimously agreed to appoint Peninsula Business Services Limited
for a contract period of 60 months at a cost of £1,500 per year fixed for the period of the contract.

ACTION: JO

Close of meeting
The meeting closed at 19:23
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APPENDIX A
2023-24 PROPOSED BUDGET

100 Establishment    101 Civic & Democratic   
4000 Staff Salaries (net)  £    63,000.00   4080 Chairman's Allowance  £        500.00  
4030 PAYE and NI  £    23,100.00   4090 Training - Councillor  £    1,000.00  
4040 Pension  £    23,100.00  4260 Public Consultations  £    2,000.00  
4060 Expenses - Staff  £                   -     4810 Elections  £    2,000.00  
4070 Training - Staff  £      2,000.00   4823 Room hire  £        600.00  
4080 Chairman's Allowance  £            30.00        £    6,100.00  
4110 Bank Charges  £          100.00         

4120 Audit Fees  £      2,000.00   107 
Discretionary 
Expenditure   

4130 Professional Fees  £      2,100.00   4220 Grants Scheme  £    5,000.00  

4140 
Subscriptions & 
Memberships  £      2,200.00   4513 

Over 70s Xmas Voucher 
Scheme  £  18,000.00  

4150 Insurance  £      3,000.00   4519 
Frodsham Youth 
Association  £  15,000.00  

4160 Stationery  £          200.00   4730 Christmas Festival  £  15,000.00  
4170 Postage  £          600.00        £  53,000.00  
4180 Telephone & Broadband  £      3,000.00   
4190 Photocopier  £          700.00   TOTAL BUDGET £ 151,380.00 
4200 Website  £      1,300.00   
4210 IT  £      4,750.00   
4211 IT archives  £                   -     
4212 Office Equipment  £          500.00   
4213 Office Cleaning  £      1,200.00   
4240 Rent  £      6,000.00   
4250 Rates & Water  £      1,500.00   
4260 Public Consultations  £      1,000.00   
4270 Advertising  £          100.00   
4320 Maintenance  £                   -     
4400 Professional Fees H R  £      1,500.00   
4511 Storage Facility  £      1,000.00   
4613 Neighbourhood Plan  £      1,000.00   
4990 Sundries  £          300.00   
     £  145,280.00   



 

 

 

 

 

 

 

 

 

 

 

 

 

Ref: 18/12/2023/6

















RRef:Ref: 18/12/2023/6







 

 

 

 

 

 

 

 

Ref: 18/12/2023/7



 

 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
   

 
 

 

 
 

 

 
 

 

 
  



 
 

 

 
 
 

 

 

 
 

  

  
 



Ref: 18/12/2023/8



Ref: 18Ref: 18/12/2023/









FRODSHAM TOWN COUNCIL

TENANCY AGREEMENT FOR EXTENSION OF GARDENS LONDON ROAD,FRODSHAM

This Agreement is made on the 1st day of January in the year 2024, between 
Frodsham Town Council of Frodsham (hereinafter called the Council) and [XXXXXX]
                                                                       Of                                                                         
[XX] Blue Hatch, Frodsham, Cheshire, WA6 7QJ (hereinafter called the Tenant) by which it is 
agreed that;

1. The Council shall let to the Tenant for him/her to hold as tenant for a period of seven 
years from the 1st January 2024, an area of land measuring [9] metres by [3] metres, 
being part of the land known as London Road field owned by the Council and adjacent 

me in Blue Hatch, Frodsham.

2. The Tenant shall pay a yearly rental of £1.00 (one pound) on the 1st day of January in 
each year, commencing in January 2024.          .

3. The Tenant shall, during the tenancy, carry out the following obligations

The Tenant shall not assign the tenancy, nor sub-let, or part with any portion of 
the land.

The Tenant shall not erect any building or other permanent structure on the land, 
with the exception of fencing, without first obtaining permission of the Council.

[The Tenant shall maintain in decent order all fences bordering on to 
London Road field].

The Tenant shall not dispose of any waste matter over their respective fences 
onto the field at the rear

4. The Tenant shall understand that the land is adjacent to a football field, and that the 
Council will not be responsible for any damage or injury caused by misdirected 
footballs.  The Council will not let the field for organised football matches without 
ensuring that the lesees have adequate public liability insurance cover.

5. If the Tenant shall have been in breech of any of the foregoing provisions of this 
Agreement, for a period of one month or longer, the tenancy shall thereupon come to 
an end, but without prejudice to any right the Council may have to claim damage for 
any such breach.

Signed Signed
Town Clerk Tenant
Frodsham Town Council [XX] Blue Hatch
Castle Park Frodsham
Frodsham WA6 [XX]
WA6 6SB

Ref: 18/12/2023/11



 
Revised Criteria and Appointment of Honorary Aldermen and Freedom of the Town 2023 
 
1.0 What is the report about? 
 
1.1 This report sets out recommendations relating to the selection and appointment process for Honorary 
Aldermen and Freedom of the Town. 
 
2.0 What Decision is required by the Council? 
 
2.1 The Town Council is asked to approve the appointment process and criteria for Honorary Aldermen and 
Freedom of the Town. 
 

 
 
3.1 The granting of the honour of Honorary Alderman and Honorary Freedom of the Town celebrates the 
contributions made directly or indirectly to the Priorities. 
 
4.0 Report Details 
 
4.1 Granting the Freedom of the Town is the highest honour that the Town can bestow. Although it carries 
no privileges those who receive the honour are able to use the title of Freeman, receive invitations to 
major civic events and have their exceptional and significant contribution to life in the Town to be formally 
recognised. Granting Freedom of the Town to Military Units provides for Freedom of Entry and the historic 

  
 
4.2 There is no statutory guidance that sets out any criteria for the appointment of Aldermen and 
Freemen. Generally Aldermen are former Councillors who have served on the Council for a considerable 
length of time and/or who have held a significant position such as Leader or Chair. As Freedom of the Town 
is awarded in recognition of exceptional service to the Town it would be inappropriate to set out strict 
judging criteria, instead guidance on the attributes successful candidates would be expected to have is 
provided. 
 

 
 
5.1 That the process for selecting and appointing Alderman and giving Freedom of the Town be approved. 
 
6.0 Reasons for the Recommendation 
 
6.1 The proposed procedure, attached as Appendix 1, would provide a clear yet flexible mechanism for 
selecting and appointing Honorary Aldermen and Freemen. 
 
7.0 What will it cost? 
 
7.1 Section 249 (6) of the Local Government Act 1972 allows Councils to spend such reasonable sum as 

 Aldermen and Freemen. A scroll and commemorative 
gift would need to be purchased. It is suggested that a maximum of [£1000] be spent on this. The cost of 
the scroll and gift, together with that of the civic reception would be met from the [existing Civic 
Hospitality] budget. Honorary Aldermen and Freemen are not entitled to any allowance. 
 
8.0 What are the legal aspects? 
 

Ref: 18/12/2023/12



8.1 Section 248 of the Local Government Act 1972 allows the Council of a relevant authority, by a 
resolution passed by not less than two-thirds of the members at a meeting of the Council specially 
convened for that purpose to admit to be Honorary Freemen of the Town to those persons of distinction 
who have, in the opinion of the Council, rendered eminent services to the Town. 
 
8.2 Section 249 of the Local Government Act 1972 allows that a principal council may, by a resolution 
passed by not less than two-thirds of the members at a meeting of the Council specially convened for that 
purpose, confer the title of Honorary Aldermen on persons who have, in the opinion of the Council, 
rendered eminent services to the council as past members of that council, but who are not then members 
of that council. 
a relevant authority may admit to be honorary freemen or honorary freewomen of the place or area for 
which it is the authority  

(a)persons of distinction, and 

(b)persons who have, in the opinion of the authority, rendered eminent services to that place or area. 

 

(a)a principal council; 

(b)a parish or community council; 

(c)charter trustees in England constituted  

(i)under section 246 of the Local Government Act 1972, 

(ii)by the Charter Trustees Regulations 1996 (SI 1996/263), or 

(iii)under Part 1 of the Local Government and Public Involvement in Health Act 2007. 

(7)The power in subsection (5) above is exercisable by resolution of the relevant authority. 

(8)A resolution under subsection (7) above must be passed  

(a)at a meeting of the relevant authority which is specially convened for the purpose and where notice of 
the object of the meeting has been given; and 

(b)by not less than two-thirds of the members of the relevant authority (or, in the case of charter trustees, 
of the trustees) who vote on it. 

(9)A relevant authority may spend such reasonable sum as it thinks fit for the purpose of presenting an 
address or a casket containing an address to a person on whom the authority has conferred the title of 
honorary freeman or honorary freewoman under subsection (5) above. 

(10)The admission of a person as honorary freeman or honorary freewoman does not confer on that 
person any of the rights referred to in section 248(4) above.] 

8.3 Sections 32 and 33 of the Local Government (Structural Changes) (Transition Arrangements) (No 2) 
Regulations 2008 confirm that those who have been admitted as Honorary Alderman or Honorary Freemen 
of a local government area that has been abolished shall be treated as being admitted as an Honorary 
Alderman or Freeman of the new local government area. 
 
8.4 Part 1 Chapter 5  of the Local Democracy, Economic Development and Construction Act 2009 amends 
Sections 248 and 249 of the Local 

  
 
 



APPENDIX 1 
PROCEDURE FOR THE APPOINTMENT OF HONORARY ALDERMEN AND FREEMEN/WOMEN 

 
1. All Members of Frodsham Town Council are responsible for nominating to the Council the names of 

past Members of the Council, who in their opinion, have rendered eminent services to the Council 
and who should be granted the title of Honorary Alderman or Honorary Alderwoman. 

 
2. All Members of Frodsham Town Council are responsible for nominating to the Council individuals or 

organisations, who in their opinion, have rendered eminent services to the Town of Frodsham and 
who should be granted Freedom of the Town, freedom of Entry and the title of Honorary Freeman 
or Honorary Freewoman. 

 
3. The Member of the Council making a nomination for either Honorary title needs to demonstrate to 

the Council that the criteria listed in points 7 or 9 below have been met and that the candidate 
commands substantial support in Frodsham Town Council. 

 
4. The Council will consider any recommendations for either Honorary title and if approved will 

request the Chair to convene a special meeting of Council to consider the nomination. 
 

5. The roll of Honorary Aldermen and Honorary Freemen shall be maintained by the Town Clerk. 
 
An Honorary Alderman of Frodsham Town Council shall be entitled to: 

 
a) attend Civic Receptions and other civic ceremonies where all Members of the Council are invited 
and where spouses and partners of members are invited to attend so shall spouses and partners of 
Aldermen; 
b) be notified of matters of significant civic interest. 

 
A candidate for Honorary Alderman of Frodsham Town Council will need to have a minimum of twelve 
years service as a Councillor and /or service as Chair / Chair of the Council.   
 
Those granted Freedom of the Town shall be entitled to attend civic receptions and other civic ceremonies 
where all members of the council are invited and where spouses and partners of members are invited to 
attend so shall spouses and partners of Freeman. Organisations granted Freedom of Entry shall be entitled 

Town with   
 
When considering candidates for Freedom of the Town the following should be considered; 

a) Candidates should have a strong and continuing connection with and commitment to Frodsham 
or have made a major contribution to national life and in doing so have enhanced the reputation of 
the Town 
b) Candidates should have made a substantial contribution to the Town in any area of activity, 
which could include: 
 

Artistic and Cultural endeavours 
Business, Economic growth and prosperity 

Charitable work 
Improvement to the built and natural environment 

Political Activities 
Religious and spiritual life 

Sports activities 
 



c) Candidates should be considered from all walks of life, the honour should not be considered 
exclusive to a particular endeavour or activity 
d) Candidates should be considered from all parts of the Town. 

 
At the special meeting of Council called to appoint Honorary Alderman or give Freedom of the Town the 
following procedure shall be adopted; 
 

 The Chair shall open the meeting of Council and welcome all those in attendance 
 The Chair shall move the motion to appoint the Honorary Alderman or grant Freedom of the Town 
 The Chair shall invite a Member to second the motion 
 The Chair of the Council shall pay tribute 
 The Chair shall invite other members to pay tribute 
 The Chair shall invite the Council to pass the resolution, which should recite the particular grounds 

upon which the Council have come to their decision and details of the public services rendered by 
the 

 recipient 
 The Chair shall invite to recipient(s) to come forward to sign the Roll of Honorary Aldermen and 

Freemen and receive the scroll and civic gift 
 The recipient(s) will give a response 
 The Chair will conclude proceedings and invite all Members and guests to attend the civic reception 


