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>fk<> Frodsham
X\ TOWN COUNCIL

Events Committee Members: Clirs B Wade (Chair), R Lofts (Vice Chair), H Hayes, P Lowrie,
J Moorcroft, L Sumner

Committee Clerk: L Bosman

The above named councillors are summoned to attend the Events Committee Meeting to
be held on Tuesday 5" December 2023 at 7pm in Gallery 2, Castle Park Arts Centre.

SIGNED: //’,-cn- COMMITTEE CLERK: (L BOSMAN) DATE: 28/11/2023

Meeting 4
1. Apologies for absence
To receive apologies and reasons for absence from members.

2. Declarations of interest
To receive declarations of interest from members of the committee on items on the
agenda.

3. Public participation

Members of the public are invited to address the meeting on agenda items in
accordance with FTC policy on public speaking at meetings:
https://frodsham.gov.uk/policies-procedures

4. Minutes of meeting held 3 October 2023
To agree and sign the minutes as a true and accurate record.

5. Halloween event

(a) To receive feedback from the recent event held on 28™ October 2023.
(b) To note the expenditure for the event to date.

6. Remembrance Day

To receive feedback from the recent Remembrance Day events held in November
2023.

7. Christmas Festival 2023
To receive feedback from the Christmas Festival held on 25" November 2023.

8. Frodsham Care Homes & OPAL Group

(a) To receive a quotation for the supply and delivery of cakes to Frodsham Care
Homes and the OPAL Group.
(b) To agree delivery dates.

9. Tree Dedication Ceremony

To note the proposed Tree Dedication Ceremony and agree possible dates for the
event.


https://frodsham.gov.uk/policies-procedures

10. D-Day - 80" Anniversary - 6" June 2024

(a) To note the report from Clir Hayes from the D-Day working group zoom meeting
held on 215t November 2023.

(b) To approve the recommendations from the meeting.

(c) To agree membership of the working group.

11. FFOW request for increased funding for their 2024 event

To consider the request made by Frodsham Festival of Walks to increase the budget
from the proposed £2,000 to £5,000.

12. Future Planning
To consider plans for 2024/25.

13. Clerk’s Report
To receive a report from the Committee Clerk.

14. Date of next meeting
6" February 2024

15. Close of meeting



Ref: 5/12/23/4

Frodsham
TOWN COUNCIL

Minutes from the Events Committee Meeting held on Tuesday 3™ October 2023 at 7pm in
Gallery 2, Castle Park Arts Centre.

Attended by: B Wade (Chair), R Lofts (Vice Chair), H Hayes, J Moorcroft, P Lowrie and L
Sumner and L Bosman (Administrative Officer)

Meeting 3
16. Apologies for absence
To receive apologies and reasons for absence from members.

NOTED: No apologies received; all committee members present.

17. Declarations of interest
To receive declarations of interest from members of the committee on items on the
agenda.

NOTED: There were no declarations of interest from members of the committee
on items on the agenda.

18. Public participation

Members of the public are invited to address the meeting on agenda items in
accordance with FTC policy on public speaking at meetings:
https://frodsham.gov.uk/policies-procedures

NOTED: No member of the public attended the meeting.
19. Minutes of meeting held 8" August 2023
(a) To agree and sign the minutes as a true and accurate record.

RESOLVED: The minutes of the meeting were unanimously approved and signed
as a true and accurate record.

(b) To note outstanding actions from the meeting held 8" August 2023.

Item ref Topic Action

Clirs Lowrie and Moorcroft agreed to work
together to provide a detailed and costed
proposal for consideration at the next Events
Committee due to be held on 3™ October
8/08/23/4 Benefits for the elderly | 2023.

Clir Moorcroft agreed to provide a detailed
and costed proposal for events to be held on
Townfield Lane, Churchfields and Green
Gates play areas at the next Events
Committee due to be held on 3" October
6/06/23/4 Family events 2023.



https://frodsham.gov.uk/policies-procedures

NOTED: The report provided by Clir Moorcroft and circulated prior to the
meeting was noted.
(c) To agree action to be taken

RESOLVED: It was agreed to discuss and explore these ideas further at Thursday’s
Councillors Away Day Meeting.

20. Halloween event
(a) To note actions taken to date

NOTED: The event plan circulated prior to the meeting was discussed and
timings agreed for the activities. The ticket release on Eventbrite was
discussed and noted.

(b) To note estimated expenditure is £1,800 against a budget of £1,500
NOTED: The expenditure against the budget was noted.

(c) To agree actions to be taken
RESOLVED: A further ticket release closer to the event was discussed and agreed.

21. Remembrance Day

(a) To note the event will take place on Friday 11th November 2023.
NOTED: The date of the event was noted.

(b) To agree action to be taken.
RESOLVED: A list of various organisations and dignitaries to be invited to the event
was provided.

22. Christmas Festival 2023

(a) To note the event will take place on the last Saturday in November 2023.
NOTED: The date of the event was noted.

(b) To receive a report from Clir Lofts following Christmas Festival Meetings
RESOLVED: Clir Lofts went through the report for the benefit of those attending the
meeting. The report was not circulated prior to the meeting. The Admin
Officer circulated to all ClIrs after the meeting.

(c) To note that the risk assessment for the event needs to be sent to FTC as soon
as it is available for insurance purposes.
NOTED: It was noted that Clir Lofts had received a copy of the draft risk
assessment from the Christmas Committee.

(d) To note that the costs for the road closure need to be sent to FTC as soon as the
quote is available and that FTC has already agreed to meet this additional cost
NOTED: This was noted.

23. D-Day 2024 - 6™ June 2024 - 80" Anniversary

To note the date and proposed budget of £3,000.
NOTED: The date and proposed budget was noted.

24. Events Committee budget 2024-25
(a) To note that the projected total budget to 31st March 2024 is £7,507 against the



budget of £11,292.
NOTED: The projected total budget to 31st March 2024 was noted.

(b) To note the budget report provided by the Town Clerk.
NOTED: The budget report was noted.

(c) To consider and approve the proposed budget for 2024-25 of £9,600 to include
£3,000 for D-Day celebrations.
RESOLVED: The proposed budget for 2024-25 was approved.

25. Date of next meeting
5" December 2023

26. Close of meeting
The meeting closed at 8pm



Ref: 5/12/23/5b

Events Committee Meeting — 5" December 2023

Prepared by: Jo O’'Donoghue (Town Clerk)

Date: 28" November 2023

Alc Code 4722 Halloween Annual Budget 1,500
Centre 140 Ewvents Committed 0
Month Date Reference Source Transaction Detail Debit Credit

Opening Balance 0.00

[ 1305/2023 BACS Cashbook Children's ent 50.00
T 091002023 BACS Cashbook Hallow een 162.50
T 241002023 BACS Cashbook Hallow een decorations 100.64
2 14M11/2023 BACS Cazhbook HALL OWEEN MAGIC 30919
] 141112023 BACS Cashbook HALLOVWEENM EXP 57.43
] 14112023 BACS Cazhbook HALLOVWWEEM ENT 125.00
] 14M11/2023 BACS Cazhbook HALLOWEEM ENT 125.00
] 14112023 BACS Cashbook HALLOWEEM ENT 125.00
] 141112023 BACS Cashbook HALLOWEEM ENT 260.00

Account Halloween Account Totals 1,354.76 0.00
Centre Events Net Balance Month 9 1,3654.76

The only additional cost is the hire of Frodsham Community Centre which was £310 (invoice not yet
received). The total cost of the event will be £1,664.76.



Ref: 5/12/23/8a

Fairy Cake order from Frodsham Town Council to be delivered to Care Homes
and OPAL Group in Frodsham — December 2023

Hillcrest Care Home
Manley Road
Frodsham

WAG6 6ES

Contact: Lorraine Purvor

Tel: 01928 733615
Christmas Party Date: Wednesday 13" December
Numbers: 41

Delivery Instructions: Try the kitchen door, otherwise knock at the front door

Chapel Fields Care Home
Main Street
Frodsham

WA®6 7BB

Contact: Sharon Holston

Tel: 01928 734743
Christmas Party Date: Monday 18" December
Numbers: 69

Delivery Instructions to be confirmed

Newton Hall Care Home
Kingsley Road
Frodsham

WA6 6YD

Contact: Richard MclLaren

Tel: 01928 739270



Christmas Party Date: Tuesday 19t" December
Numbers: 53

Delivery Instructions to be confirmed

OPAL Group

Frodsham Methodist Church
Kingsley Road

Frodsham

WA®G6 6BA

Contact: Zoe Blocksidge

Tel: 07562 619275
Christmas Party Date: Tuesday 19t December
Numbers: 22

Delivery Instructions: There will be someone at the Church Hall from 9.30am

Total number of cakes ordered = 185

Cost of £1.50 per cake = £277.50

28/11/2023



Ref: 5/12/23/10a

D-Day - 80t" Anniversary Celebrations - 6" June 2024

Ideas so far include:

e Bunting (red, white & blue) - LB to check with NTC

e 1940s decoration in shops, businesses and pubs - BW to make contact list

e Growing poppy plants from seed - all schools and community groups - HH to
check price of seeds

e 1lam poem reading - schools - LB to check

e 12noon planting poppies on the memorial field - all

e 10am coffee morning / 2pm afternoon tea - parish hall (Bee Friends) - HH to
check

e Fish & chip promotion - pubs & chippy’s - BW to check

e Fish & chips for care homes - BW to check

e 4.00pm FFoW D-Day walk to the memorial - HH to check

e 7.00pm 1940's dance @ cadets base - LB to check

e 9.15pm beacon lighting and international tribute - all - LB to share

e Thanksgiving service (Thu and / or Sun) - HH to check with St Laurence

Once we have more of an idea of what other groups are doing, we can schedule
another Zoom to co-ordinate.



Ref: 5/12/23/11

Frodsham Festival of Walks - Budget 2024-25
° frodshamfow@gmail.com ) Reply | %) ReplyAll | —> Forward

To Jo O'Donoghue; Lyndy Bosman; Helen Hayes; Bernie Wade; Jason Moorcroft; Lucy Sumner Tue 28/11/2023 13:07

FRODSHAM FESTIVAL OF WALKS

Celebrating 20 Years of Walks

Dear Members of the Events Committee

As you will already know next year is the 20" Anniversary of the Frodsham Festival of Walks. The
request for the increase in the budget to £5k is because we now have to include the costs of
organising, administering and promoting the Frodsham Festival of Walks ourselves including a mobile
phone; and the website needs continual redevelopment to meet current needs. We are planning the
biggest and best festival yet with some additional events and special guests!

Thank you.
Caroline Ashton, Chair, Frodsham Festival of Walks

Glyn Morris, Treasurer, Frodsham Festival of Walks



Ref: 5/12/23/11

Budget - Frodsham Festival of Walks 2024-2025
° frodshamfow@gmail.com © Reply € Reply Al — Forward

To Jo O'Donoghue; Helen Hayes Tue 21/11/2023 09:16

'a) S S
(i) You replied to this message on 21/11/2023 09:53.

Dear Jo, Dear Helen
Please include the sum of £5,000 for the Frodsham Festival of Walks in your 2024-25 budget setting.

Obviously, we now have to include the costs of organising, administering and promoting the Festival
ourselves; and the website needs continual redevelopment to meet current needs. 2024 is also our

20" anniversary and we are planning the biggest and best festival yet, with some additional events
and special guests.

Caroline Ashton, Chair, Frodsham Festival of Walks

Glyn Morris, Treasurer, Frodsham Festival of Walks



