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Frodsham Town Council 
 

You are hereby summoned to attend the Annual Meeting of Frodsham Town Council to be held at 
7pm on Monday 19th May 2025 at 7pm at  
 
 
SIGNED:                                TOWN CLERK                   DATE:  13/05/2025 
 

ANNUAL MEETING AGENDA 
 

1. Election of Chair 
(a) To elect the Chair to serve until the Annual Meeting of the Council in May 2026 

(b) To receive the Declaration of Acceptance of Office from the elected Chair 

2. Election of Vice Chair 
(a) To elect the Vice Chair to serve until the Annual Meeting of the Council in May 2026 

(b) To receive the Declaration of Acceptance of Office from the elected Vice Chair 

3. Apologies for absence 
To approve apologies for absence 

4. Public Open Forum 
To invite members of the public to speak on items on the agenda. 

5. Cheshire West & Chester Councillors 
To receive a report. 

6. Chair report 2024-2025 
To receive the report from Cllr Hayes together with reflections for the future. 

7. Councillor resignation 
(a) To note the resignation of Cllr Sumner. 

(b) To note that the vacancy notice will be issued shortly and CWAC Electoral Services have been informed. 

8. Annual finance report 
To receive the report from J O’Donoghue (Town Clerk & RFO) 

9. Declarations of interest 
To note any declarations of interest. 

10. Requests from the public to speak 
Members of the public are invited to speak on items which are on the agenda.  

11. Schedule of meetings 
To approve the schedule of meetings provided by the Clerk. 



12. Appointment to committees 
(a) To appoint members to the Amenities & Planning Committee 

(b) To appoint members to the Events Committee 

(c) To appoint members to the Finance & General Purposes Committee 

(d) To appoint members to the Staffing Committee 

13. Appointment of representatives & delegates to external organisations 
(a) Red Lion Bowling Club 

(b) Protos (Ince Marshes Air Quality Forum) 

(c) Castle Park Trust 

(d) Liverpool Airport Consultative Committee 

(e) Cheshire Association of Local Councils 

(f) North Cheshire Rail Users Group 

(g) Wind Farm Community Liaison Committee 

(h) Frodsham Youth Association 

(i) Weaver Navigation Society 

(j) Weaver & Sandstone Cycle Forum 

(k) PCC Parish & Town Council Meetings 

(l) Brio Future Offer 

14. Year end internal audit 2024-2025 
(a) To note the year end internal audit report completed by JDH Business Services and included in the meeting 

pack. 

(b) To note that the only issue identified in the report is that all contracts with a value over £5,000 must be 

published on the Council’s website and that this has been actioned. 

(c) To note that JDH Business Services has signed the annual internal audit report  

15. Annual Governance and Accountability Return 2024-2025 (AGAR) 
(a) To approve and sign Section 1 Annual Governance Statement 2024/2025 

(b) To approve and sign Section 2 Accounting Statement 2024/2025 which has been signed by the Clerk prior to 

the meeting 

16. Exercise of public rights 
To agree that the period for the Exercise of Public Rights and the publication of the unaudited Annual 

Governance and Accountability Return will commence on Tuesday, 3rd June 2025, and end on Monday, 14th 

July 2025. 

17. Meeting minutes 
To approve the minutes from the meeting held 24th March 2025 

18. Accounts  
(a) To note that the precept of £301,646 was received on 7th April 2025. 

(b) To note that £290,000 was transferred from the Co-op Community account to the CCLA account on 14th April 

2025. 

(c) To note that the balance on the Co-op Community account on 30th April 2025 was £28,599.08 

(d) To note that the balance on the CCLA account on 30th April 2025 was £559,427.31  

(e) To approve and sign Month 12 (2024-2025) finance report: https://frodsham.gov.uk/wp-

content/uploads/2025/04/Finance-Report-31-03-2025.pdf  

(f) To approve and sign Month 1 (2025-2026) finance report included in the meeting pack. 

https://frodsham.gov.uk/wp-content/uploads/2025/04/Finance-Report-31-03-2025.pdf
https://frodsham.gov.uk/wp-content/uploads/2025/04/Finance-Report-31-03-2025.pdf


(g) To approve a councillor to check April/May 2025 bank statements against April/May 2025 bank reconciliation 

reports on a date to be agreed in June 2025. 
(h) To approve the following monthly direct debits for the 2025-26 financial year 

 

Organisation Purpose  Amount (GBP)  

PENINSULA BUSINESS HR SLA  £           149.50  

CHESHIRE WEST FUND CPH Office rent  £           510.00  

TELECOMS (Prism) Office phone/broadband  variable  

CHESHIRE WEST CPH Office rates  £           132.00  

PRISM BUSINESS DEV IT SLA  £           646.58  

BAGNALL & MORRIS  Cemetery waste  £           162.90  

BRITISH GAS Cemetery electricity  £             23.59  

HM LAND REGISTRY Land searches  variable  

 
(i) To approve the following subscriptions for the 2025-26 financial year 

Subscriptions  Amount  

ChALC affiliation fee  £  1,592.00  

Annual subscription  £     141.60  

SLCC Membership fee  £     383.00  

NABMA annual subs  £     384.00  

ICO Annual fee  £        35.00  

Cheshire Community Action  £     100.00  

Frodsham Community Association  £        15.00  

Allotment Society  £        55.00  

ICCM  £     100.00  

 

19. PCSO report 
To note the report from PCSO N Flanagan who is unable to attend the meeting and has sent his apologies. 

20. Christmas Voucher Scheme 
To note the report provided. 

21. Lease – Frodsham Town Council/Frodsham Youth Association/Frodsham Community 
Association 

(a) To note the report provided by the Clerk 

(b) To agree actions to be taken as recommended in the report by FTC’s solicitor 

22. Frodsham News 
(a) To note the matters raised in Issue 2 of Frodsham News, which is published by an independent group and 

partially supported by grant funding from Frodsham Town Council. 

(b) To consider the Clerk’s offer to provide a regular article on behalf of Frodsham Town Council, in order to help 

prevent the publication of inaccurate information relating to the Council. 

23. Close of meeting 



 
 

ANNUAL FINANCIAL STATEMENT 

Information as at 30/04/2025 

Chair 
Cllr H Hayes 

Vice Chair 
Cllr B Wade 

Councillors 
Cllr D Critchley 
Cllr J Critchley 
Cllr R Drapeur 
Cllr A Holman 

Cllr R Lofts 
Cllr P Lowrie 

Cllr J Moorcroft 
Cllr M Nield 

Cllr F Pennington 
Cllr L Sumner 
Cllr G Wood 

 

Clerk to the Council 
Ms J O'Donoghue FSLCC 

Auditors 
PKF Littlejohn LLP 

SBA Team 
1 Westferry Circus 

Canary Wharf 
London 

E14 4HD 

Internal Auditors 
J D H Business Services Ltd 
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Auditors 

The name and address of the External Auditors is provided for information only. 

Accounting Convention 

The accounts have been prepared in accordance with the Accounting Guidance Notes for Local Councils (the 

Guide)issued by The Chartered Institute of Public Finance and Accountancy (CIPFA) as applicable to a medium 

sized council. 

These accounts have been prepared having regard to the fundamental accounting concepts of: Going Concern, 

Prudence, Accruals, Relevance, Consistency, Reliability, Comparability, Understandability and Materiality. 

The accounts have been prepared under the historical cost convention. 

Fixed Assets 

All expenditure on the acquisition, creation or enhancement of fixed assets is reported in the notes to the 

accounts, provided that the fixed asset yields benefits to the authority and the services it provides for a period 

of more than one year. Fixed assets are valued on the basis recommended by CIPFA. The year end values are 

stated on the following basis: land, operational properties and other operational assets are reported in the 

fixed asset register at cost (where known) or at insurance values current when first reported as 

approximating to the lower of net replacement cost and net realisable value at that time (previous years at 

current insurance values). 

Revenue Grants 

Revenue grants are credited to income when conditions attached thereto have been fulfilled and/or equivalent 

expenditure has been incurred.  

Debtors and Creditors 

The council reviews the level of its commercial debtors on a regular basis and provisions are made, as 

required, where the likelihood of amounts proving ultimately collectable is in doubt. 

Value Added Tax 

Income and Expenditure excludes any amounts related to VAT, as all VAT suffered/collected is recoverable 

from or payable to HM Revenue and Customs. 

Reserves 

The council maintains certain reserves to meet general and specific future expenditure. The purpose of the 

council’s reserves is explained in the Reserves Policy. 

Interest Income 

All interest receipts are credited initially to general funds. 

Pensions 

The pension costs that are charged against precept in the council’s accounts, in respect of its employees, are 

equal to the contributions paid to the funded pension scheme for those employees. These contributions are 



determined by the fund’s actuary on a triennial basis and are set to meet 100% of the liabilities of the pension 

fund, in accordance with relevant government regulations. 

The last actuarial valuation was due at 31st March 2025 and any change in contribution rates as a result of 

that valuation will take effect from 1st April 2026. 

General Power of Competence 

Frodsham Town Council acquired the right to exercise the General Power of Competence extended to Town 

and Parish Councils under the Localism Act 2011 by S.I. 2012 No 965 (The Parish Councils (General Power of 

Competence) (Prescribed Conditions) Order 2012). The council no longer exercises the powers conveyed by 

Section 137 of the Local Government Act 1972 (as amended). 

  



 

 

 

 

  



 

 



 
 
 

Dates of meetings in 2025-26 

 

 

 
 

2025-2026 MAY JUN JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY 

ANNUAL TOWN MEETING @ 6.30 19            18 

ANNUAL COUNCIL MEETING @ 7pm 19            18 

FULL COUNCIL – 4th Monday @ 7pm   28  29  24  26  30   

FULL COUNCIL – Budget setting @ 

7pm 

        12     

AMENITIES & PLANNING – 2nd Monday 
@ 7pm 

 

 9 14 11 8 13 10 8 12 9 9 13 11 

EVENTS – 1st Tuesday @ 7pm  3 1 5 2 7 4 2 6 3 3 7 5 

FINANCE & GENERAL PURPOSES @ 7pm 

4th Monday 

 30  181  27  151  23  27  

 
 

 
1 Moved back one week due to Bank Holiday 

Ref: 19/05/2025/11



 
 

      

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
 
  

Frodsham Town 
Council 
Internal Audit 2024/25 

Year-End Report 

 

 

 

 

 
JDH BUSINESS SERVICES LTD 

Ref: 19/05/2025/14a



 
 

The internal audit of Frodsham Town Council is carried out by undertaking the following tests as specified in the AGAR Annual Return for 
Local Councils in England: 
 

• Checking that books of account have been properly kept throughout the year 
• Checking a sample of payments to ensure that the Council’s financial regulations have been met, payments are supported by invoices, 

expenditure is approved, and VAT is correctly accounted for 
• Reviewing the Council’s risk assessment and ensuring that adequate arrangements are in place to manage all identified risks 
• Verifying that the annual precept request is the result of a proper budgetary process; that budget progress has been regularly monitored 

and that the council’s reserves are appropriate 
• Checking income records to ensure that the correct price has been charged, income has been received, recorded and promptly banked and 

VAT is correctly accounted for 
• Reviewing petty cash records to ensure payments are supported by receipts, expenditure is approved and VAT is correctly accounted for 
• Checking that salaries to employees have been paid in accordance with Council approvals and that PAYE and NI requirements have been 

properly applied 
• Checking the accuracy of the asset and investments registers 
• Testing the accuracy and timeliness of periodic and year-end bank account reconciliation(s) 
• Year end testing on the accuracy and completeness of the financial statements 

 
The interim internal audit provides evidence to support the annual internal audit conclusion in the AGAR Annual Return for larger councils.  
 
Conclusion 
On the basis of the internal audit work carried out, in our view the council’s system of internal controls is in place, adequate for the purpose 
intended and effective, subject to the issues reported in the action plan overleaf. 
 
As part of the internal audit work for the next financial year we will follow up all recommendations included in the action plan. 
 
 
 
JDH Business Services Limited 
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ACTION PLAN 

 
 

 ISSUE RECOMMENDATION 
 

FOLLOW UP 

1 We could not locate the following information 
that The Local Government Transparency Code 
2015 requires is published on the Council 
website: 
 
Details of any contract, commissioned activity, 
purchase order, framework agreement and any 
other legally enforceable agreement with a value 
that exceeds £5,000. 
 

The council should ensure the website 
complies fully with the publication 
requirements of the Local Authority 
Transparency Code 2015. 

Implemented 
 
As agreed with JDH (email 
dated 24/04/2025), all contracts 
from the 2024–25 year onward 
with a value exceeding £5,000 
will be published on the 
Council website. 
 

 
2024/25 interim audit recommendations 
 
1 Budgetary Control: 

The newly adopted Financial Regulations do not 

contain any controls over budget virements or 

budgetary control reporting as currently the new 

FRs state only the following: 

4.10. The agreed budget provides a basis for 

monitoring progress during the year by 

comparing actual spending and income against 

what was planned. 

The council should ensure that 

appropriate internal controls over 

virements and budgetary control 

reporting are incorporated into the 

adopted Financial Regulations. 

Implemented 
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 ISSUE RECOMMENDATION 
 

FOLLOW UP 

The previous model Financial Regulations 

contained both detailed controls for virement 

authorisations and budgetary control reporting as 

follows: 

4.2. No expenditure may be authorised that will 

exceed the amount provided in the revenue budget 

for that class of expenditure other than by 

resolution of the council, or duly delegated 

committee. During the budget year and with the 

approval of council having considered fully the 

implications for public services, unspent and 

available amounts may be moved to other budget 

headings or to an earmarked reserve as 

appropriate (‘virement’). 

4.8. The RFO shall regularly provide the council 

with a statement of receipts and payments to date 

under each head of the budgets, comparing actual 

expenditure to the appropriate date against that 

planned as shown in the budget. These statements 

are to be prepared at least at the end of each 

financial quarter and shall show explanations of 

material variances. For this purpose “material” 

shall be in excess of £100 or 15% of the budget. 

 
2 The Accounts and Audit Regulations require the 

council to conduct a financial year review of the 
The council should conduct an annual 
review of the effectiveness of the system 

Implemented 
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 ISSUE RECOMMENDATION 
 

FOLLOW UP 

effectiveness of the system of internal control. 
Although there are internal controls in place as 
evidenced by the Financial Regulations and 
member checks, the council has not conducted an 
annual review of the effectiveness of internal 
controls and documented this in the minutes. 
 
 

of internal controls and document this 
review in the minutes. 

 
2023/24 year-end audit recommendations 
 
1 The amount held in the accounts as a retention for 

the Ship Street Play Area contract of £5403 does 
not correspond to the final statement for the 
project that shows the retention as £3584. 
This is because it includes a retention from an 
earlier valuation for the same project. 
 

The retention in the accounts should 
agree to the final valuation statement.  

Implemented 

2 An annual risk assessment has taken place and has 
been approved by the Finance and General 
Purposes Committee, however this has not been 
approved by full council. 
 
 

Full Council should approve the annual 
risk assessment. 

Implemented 

3 The Council are a sole trustee of three charities. 
The Charity Commission website shows that 
while the annual returns for each of the charities 
have now been received they weren’t received 

within the required deadlines. 
 

The Council must ensure Charity 
Commission returns are submitted within 
Charity Commission deadlines. 

Implemented 
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 ISSUE RECOMMENDATION 
 

FOLLOW UP 

 
2023/24 interim audit recommendations 
 
1 Testing of a sample of payments identified: 

• £133.82 of VAT had not been coded 
separately within the nominal ledger for a 
payment to the Noticeboard Company. 

 
• A grant of £10,000 was made to the 

Christmas Festival Organising Group. We 
have not seen a letter of receipt for this 
payment.  

 
The Council must ensure VAT is 
reclaimed on all eligible payments. 
 
 
Letters of receipt should be requested for 
significant grants/donations. 
 
 

 
Implemented  
 
A journal was posted before 
the year-end. 
 
 
 

2 The financial regulations allow for payment via 
banking transfer or BACS/CHAPS (FR ref 
6.9,6.10), which is how the majority of payments 
are made. They require that evidence is retained 
showing which members approved the payment. 
This is evidenced by the Councillors who have 
authorised each payment initialing the invoices. 
We note however that the date of authorisation 
(which would evidence authorisation before 
payment) is not recorded with the signatures. 
 

The date of authorisation should be 
recorded when invoices are initialled by 
councillors to ensure that all payments 
are authorised before payment. 

Implemented  
 
Date of authorisation is now 
recorded  

3 The payroll agent is informed of pay increases 
solely via an email from the Clerk. 
 

The email to the payroll agent informing 
them of pay increases should be copied to 
the Chair of the Council. 
 

Implemented 

 



Ref: 19/05/2025/15a
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Minutes from the Full Council Meeting held 24th March 2025 at 7pm 
in Gallery 1, Castle Park Arts Centre, Castle Park, Frodsham, WA6 

6SE 
 

Attended by: Cllr J Critchley, Cllr R Drapeur, Cllr H Hayes (Chair), Cllr A Holman, Cllr R Lofts, Cllr P 
Lowrie, Cllr J Moorcroft, Cllr M Nield, Cllr L Sumner (from 7.13pm), Cllr B Wade (Vice Chair), Cllr G Wood 
& J O’Donoghue (Town Clerk) 
 
Also attended by:  3 representatives from Runcorn Carbon Dioxide Spur Pipeline Proposed Development, 
3 representatives from Frodsham Community Centre, 2 representatives from Frodsham Youth Association, 
PCSO N Flanagan and PC D Blake, 2 members of the public 
 
 
Meeting 7 

1. Apologies and reasons for absence 

 To receive apologies and approve reasons for absence from members. 

RESOLVED:  Apologies were received and reasons for absence accepted from Cllr D Critchley. 

NOTED:  Cllr F Pennington did not attend the meeting and no apologies were received. 

2. Declarations of interest 

 To note any declarations of interest on items which are on the agenda. 

NOTED:  There were no declarations of interest. 

3. Public participation 

Members of the public are invited to speak on items which are on the agenda in accordance with FTC  
policy on public speaking at meetings. 

NOTED:  A member of the public raised concerns about the confidential items listed in Part B 
of the agenda. 

4. PCSO  

To note the report from PCSO N Flanagan. 

NOTED:  PCSO Flanagan expressed gratitude to the public for their support following the 
armed raid at the Main Street newsagent and reported that an arrest has since been made. Additionally, it 
was confirmed that executing a U-turn at the junction of Main Street and Church Street is a legal 
manoeuvre. 

5. Frodsham Neighbourhood Plan 

To receive an update from members of the group. 

NOTED:  Representatives of the group attended the meeting and the following was noted: 

  It was reported that the Plan is now "made" and integrated into the Local Plan to help shape 
development in Frodsham. 

  The Plan is unique in identifying both development sites and protected green spaces within the Green 
Belt, including: 

• The area next to the Health Centre. 

• The route of the Pond Trail. 

  The next step is to monitor the Plan in consultation with the Amenities and Planning Committee. 

  Community Infrastructure Levy (CIL) funds should be used to meet community needs. 

  It was recommended that the Council invite Rob Charnley, Head of Planning at CWAC, to an Amenities 
& Planning Committee Meeting to discuss Plan monitoring. 

ACTION: JO 
 

Ref: 19/05/2025/16
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6. Runcorn Carbon Dioxide Spur Pipeline Proposed Development 

To receive an update. 

NOTED:  Representatives attended the meeting and provided a presentation which will be 
circulated to all councillors.  It was noted that details are available on their website which can be found 
here: www.hynethub.co.uk/runcorn and that the presentation slides will be posted on FTC’s social media. 

7. Climate Action Working Group 

(a) To receive an update from the group. 

NOTED:  A written report was provided and noted. 

(b) To agree any action to be taken. 

RESOLVED:  It was resolved to write to the developers making requests detailed in section 2 of the 
report. 

ACTION: JO 
8. Cheshire West and Chester Councillors  

To note the report from Cllr M Garvey and Cllr L Sumner.  

NOTED:  The report was noted and a request was made for CWAC councillors to provide 
regular updates on expenditure from their members’ budget throughout the year. Cllr Garvey reported that 
a petition has been launched to reduce the speed limit outside Helsby High School and other schools and 
that a county-wide review of speed limits is currently underway. 

9. Frodsham Youth Association Lease (items 9 and 10 were combined) 

(a) To receive a report from L Jones (Chair) Frodsham Youth Association. 

(b) To agree action to be taken 

10. Frodsham Community Centre Lease (items 9 and 10 were combined) 

(a) To receive an update from representatives of Frodsham Community Association 

(b) To agree action to be taken 

NOTED:  Representatives of both groups attended the meeting and it was noted that although 
Frodsham Youth Association is ready to agree to the Heads of Terms, Frodsham Community Centre stated 
they were unable to do so unless, upon dissolution of the current lease, the building reverts to the 
ownership of Frodsham Community Association. It was noted that there are still a considerable number of 
years remaining on the current lease and that FTC’s solicitor has advised against this course of action. It 
was further noted that the solicitor’s costs are rising with no solution yet agreed. 

RESOLVED:  Frodsham Community Association were advised to request their solicitor to contact 
FTC’s solicitor in an attempt to progress the lease. 

ACTION: FCA 
11. Approval of minutes 

To approve the minutes from the meeting held on 27th January 2025. 

RESOLVED:  The minutes from the meeting held on 27th January 2025 were approved and signed. 

12. Finance  

(a) To approve the Finance Report for the period 1st January to 31st January 2025: 
https://frodsham.gov.uk/wp-content/uploads/2025/03/Finance-Report-31-01-2025.pdf  

RESOLVED:  The Finance Report for the period 1st January to 31st January 2025 was unanimously 
approved and signed. 

(b) To approve the Finance Report for the period 1st February to 28th February 2025: 
https://frodsham.gov.uk/wp-content/uploads/2025/03/Finance-Report-28-02-2025.pdf  

RESOLVED:  The Finance Report for the period 1st February to 28th February 2025 was 
unanimously approved and signed. 

  

http://www.hynethub.co.uk/runcorn
https://frodsham.gov.uk/wp-content/uploads/2025/03/Finance-Report-31-01-2025.pdf
https://frodsham.gov.uk/wp-content/uploads/2025/03/Finance-Report-28-02-2025.pdf
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(c) To note that the sum of all bank accounts as at 28th February 2025 was £309,104. 

NOTED 

(d) To nominate a councillor to check and sign the bank reconciliation reports for month ending 31st  

January 2025 and month ending 28th February 2025. 

RESOLVED:  Cllr Holman was nominated to check and sign the bank reconciliation reports for 
month ending 31st January 2025 and month ending 28th February 2025. 

ACTION: AH 
13. Budget review  

(a) To note the explanation of material variances within budget items for the period 1st April 2024 to 28th 
February 2025 in excess of £100 or 15% of the budget. 

NOTED:   The report was noted. 

(b) To agree a recommended budget of £2,000 for Frodsham Neighbourhood Plan ongoing review to 
be carried out by members of the Frodsham Neighbourhood Plan Steering Group. 

RESOLVED:   A budget of £2,000 was agreed.            ACTION: JO 

14. To receive policy updates from the Town Clerk 

(a) To note that the Clerk recommends no change to the current Training Policy 
(https://frodsham.gov.uk/wp-content/uploads/2023/08/Training-Policy-2023.pdf ) and to agree a 
review date of March 2027. 

RESOLVED:   It was resolved to make no changes to the current Training Policy and to 
agree a review date of March 2027. 

(b) To note that the Clerk recommends no change to the Communications Policy 
(https://frodsham.gov.uk/wp-content/uploads/2022/09/Communications-and-Media-Policy-August-
2022.pdf ) and to agree a review date of March 2027. 

RESOLVED:   It was resolved to make no changes to the Communications Policy and to 
agree a review date of March 2027 

(c) To note that the Clerk recommends no change to the Complaints Policy 
(https://frodsham.gov.uk/wp-content/uploads/2023/08/Complaints-Policy-2023.pdf ) and to agree a 
review date of March 2027. 

RESOLVED:   It was resolved to make no changes to the Complaints Policy and to agree a 
review date of March 2027 

(d) To note that the Clerk recommends no change to the Co-option Policy (https://frodsham.gov.uk/wp-
content/uploads/2021/03/Co-option-Policy-Process-2021.pdf ) and to agree a review date of March 
2027 

RESOLVED:   It was resolved to make no changes to the Co-option Policy and to agree a 
review date of March 2027 

(e) To note that the Clerk recommends no change to the Code of Conduct (https://frodsham.gov.uk/wp-
content/uploads/2023/08/FTC-Code-of-Conduct-2022-1.pdf ) and to agree a review date of March 
2027. 

RESOLVED:   It was resolved to make no changes to the Code of Conduct and to agree a 
review date of March 2027 

(f) To note that the Clerk recommends no change to the Risk Management Policy 
(https://frodsham.gov.uk/wp-content/uploads/2024/02/Risk-Management-Policy-2024-2025.pdf ) 
and to note the review date is March 2026. 

RESOLVED:   It was resolved to make no changes to the Risk Management Policy and to 
agree a review date of March 2026. 

ACTION: JO 
  

https://frodsham.gov.uk/wp-content/uploads/2023/08/Training-Policy-2023.pdf
https://frodsham.gov.uk/wp-content/uploads/2022/09/Communications-and-Media-Policy-August-2022.pdf
https://frodsham.gov.uk/wp-content/uploads/2022/09/Communications-and-Media-Policy-August-2022.pdf
https://frodsham.gov.uk/wp-content/uploads/2023/08/Complaints-Policy-2023.pdf
https://frodsham.gov.uk/wp-content/uploads/2021/03/Co-option-Policy-Process-2021.pdf
https://frodsham.gov.uk/wp-content/uploads/2021/03/Co-option-Policy-Process-2021.pdf
https://frodsham.gov.uk/wp-content/uploads/2023/08/FTC-Code-of-Conduct-2022-1.pdf
https://frodsham.gov.uk/wp-content/uploads/2023/08/FTC-Code-of-Conduct-2022-1.pdf
https://frodsham.gov.uk/wp-content/uploads/2024/02/Risk-Management-Policy-2024-2025.pdf
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15. Frodsham Charities 

(a) To resolve that Frodsham Town Council has fulfilled its obligations as Trustee of Hob Hey Wood 
Charity (registered charity no. 1099786) and that the Annual Return to March 2024 has been filed 
with the Charity Commission. 

RESOLVED:   Unanimously resolved. 

(b) To resolve that Frodsham Town Council has fulfilled its obligations as Trustee of Overton Hill 
Memorial Field Charity (registered charity no. 1079745) and that the Annual Return to March 2024 
has been filed with the Charity Commission. 

RESOLVED:   Unanimously resolved. 

(c) To resolve that Frodsham Town Council has fulfilled its obligations as Trustee of Recreation 
Grounds Charity (registered charity no. 504519) and that Annual Return to March 2024 has been 
filed with the Charity Commission. 

RESOLVED:   Unanimously resolved. 

16. Devolution 

Item not required as the meeting convened by CWAC was cancelled due to the pre-
election period 
 

(a) To receive a report from Cllr Hayes  

(b) To agree any action to be taken 

17. Exclusion of Press and Public (if required) 

To consider that, in accordance with Section 1(2) of the Public Bodies (Admissions to Meetings) Act 
1960, and as extended by Schedule 12A of the Local Government Act 1972, the public, including the 
press, be excluded from the meeting due to the confidential nature of the business to be transacted. 

RESOLVED:   It was unanimously agreed to exclude members of the press and public from 
items 18 and 19 for the reason stated above. 

18. Freedom of Frodsham 

To consider awarding Freedom of the Town to a local resident in recognition of services to the 
community of Frodsham.  

RESOLVED:   It was unanimously agreed to ask Mark O’Sullivan from Hob Hey Wood 
Friends to accept the award in recognition of his dedication to the preservation of the ancient woodland. 

ACTION: JO 
19. Manley Road Copse – Fencing 

To receive a report from the Town Clerk and agree action to be taken. 

NOTED:   The Town Clerk provided an update and it was agreed to take no further 
action at the present time. 

20. Close of meeting      

NOTED:   The meeting closed at 20:25   
     



 

 

 

 

 

 

 

 

 

Finance Report 

As at 30th April 2025 

Prepared by:  J O’Donoghue (Town Clerk) 

Dated:  13th May 2025 
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Frodsham Town Council Current Year13/05/2025

13:07

Page 1

Detailed Balance Sheet - Excluding Stock Movement

Month 1  Date 30/04/2025

A/c Description Actual

Current Assets

105 VAT Control A/c 713

200 Current Bank A/c Directplus 28,599

210 Investment A/c CCLA 559,427

Total Current Assets 588,740

Represented by :-

300 Current Year Fund 320,225

310 General Reserves 120,593

331 EMR Cemetery extension 30,676

332 EMR Elections 7,246

333 EMR Play area repairs 20,000

335 EMR Community Orchards 5,000

336 EMR Replace Christmas Lights 15,000

338 EMR Churchfields Safety Floor 17,000

339 EMR Town Clocks 3,000

340 EMR Memorial Tree 20,000

341 EMR FTC Office 30,000

Total Equity 588,740



Cost Centre ReportMonth No: 1

13/05/2025

13:09

Frodsham Town Council Current Year Page 1

Detailed Income & Expenditure by Budget Heading 30/04/2025

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

Actual 
Current Mth

% Spent Transfer 
to/from EMR

100 Establishment

100.0%01076 Precept 301,646 301,646 301,646

10.9%8,9131091 CCLA Interest Income 1,087 1,087 10,000

0.0%(15)1990 Income - Other 15 15 0

302,748 311,646302,748Establishment :- Income 8,898 97.1% 0

7.7%48,936 48,9364000 Staff Salaries (net) 4,064 4,064 53,000

9.2%15,439 15,4394030 PAYE and NI 1,561 1,561 17,000

7.3%19,465 19,4654040 Pension 1,535 1,535 21,000

0.0%1,000 1,0004060 Expenses - Staff 0 0 1,000

0.0%1,000 1,0004070 Training - Staff 0 0 1,000

25.0%75 754110 Bank Charges 25 25 100

(60.0%)3,200 3,2004120 Audit Fees (1,200) (1,200) 2,000

0.0%2,500 2,5004130 Professional Fees (Legal) 0 0 2,500

(44.3%)2,885 2,8854131 Professional Fees (Accountant) (885) (885) 2,000

17.9%2,216 2,2164140 Subscriptions & Memberships 484 484 2,700

0.0%4,000 4,0004150 Insurance 0 0 4,000

0.0%500 5004160 Stationery 0 0 500

0.0%600 6004170 Postage 0 0 600

13.1%1,043 1,0434180 Telephone & Broadband 157 157 1,200

0.0%600 6004190 Photocopier 0 0 600

0.0%1,300 1,3004200 Website 0 0 1,300

10.8%4,461 4,4614210 IT 539 539 5,000

0.0%1,000 1,0004212 Office Equipment 0 0 1,000

0.0%2,284 2,2844213 Office Cleaning 0 0 2,284

7.1%5,575 5,5754240 Rent 425 425 6,000

13.4%866 8664250 CPH Rates 134 134 1,000

0.0%100 1004270 Advertising 0 0 100

8.3%1,375 1,3754400 Professional Fees (HR) 125 125 1,500

0.0%1,000 1,0004511 Storage Facility 0 0 1,000

6,964 128,3846,964Establishment :- Indirect Expenditure 121,420 0 121,420 5.4% 0

Net Income over Expenditure 295,784 183,262 (112,522)295,784

101 Civic & Democratic

0.0%500 5004080 Chairman's Allowance 0 0 500

0.0%1,000 1,0004090 Training - Councillor 0 0 1,000

0.0%2,000 2,0004260 Public Consultations 0 0 2,000

0.8%1,984 1,9844823 Room hire 16 16 2,000

0.0%1,000 1,0004824 Joint Surgery (CWAC) 0 0 1,000

16 6,50016Civic & Democratic :- Indirect Expenditure 6,484 0 6,484 0.2% 0

Net Expenditure (16) (6,500) (6,484)(16)

Continued over page
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Frodsham Town Council Current Year Page 2

Detailed Income & Expenditure by Budget Heading 30/04/2025

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

Actual 
Current Mth

% Spent Transfer 
to/from EMR

107 Discretionary Expenditure

0.0%7,500 7,5004220 Grant Scheme 0 0 7,500

0.0%20,000 20,0004513 Christmas vouchers 0 0 20,000

0.0%15,000 15,0004519 Frodsham Youth Association 0 0 15,000

0.0%15,000 15,0004730 Chrismas Festival 0 0 15,000

0.0%10,000 10,0005112 Promoting Frodsham 0 0 10,000

0.0%500 5008010 Freedom of Frodsham 0 0 500

0 68,0000Discretionary Expenditure :- Indirect Expenditure 68,000 0 68,000 0.0% 0

Net Expenditure 0 (68,000) (68,000)0

130 Cemetery

4.4%19,1201300 Burial Fees Income 880 880 20,000

0.0%(80)1301 Memorial Income 80 80 0

960 20,000960Cemetery :- Income 19,040 4.8% 0

105.0%(5) (5)4140 Subscriptions & Memberships 105 105 100

0.0%500 5004210 IT 0 0 500

0.0%1,607 1,6074250 CPH Rates 0 0 1,607

0.0%1,200 1,2004320 Maintenance 0 0 1,200

0.0%500 5004550 Plaques & Memorials 0 0 500

12.5%945 9454560 Waste Removal 136 136 1,080

5.3%947 9474600 Utilities 53 53 1,000

294 5,987294Cemetery :- Indirect Expenditure 5,693 0 5,693 4.9% 0

Net Income over Expenditure 666 14,013 13,347666

135 Allotments

0.0%55 554140 Subscriptions & Memberships 0 0 55

0.0%300 3004320 Maintenance 0 0 300

5.8%113 1134600 Utilities 7 7 120

7 4757Allotments :- Indirect Expenditure 468 0 468 1.5% 0

Net Expenditure (7) (475) (468)(7)

140 Events

0.0%200 2004700 Town Meetings 0 0 200

0.0%2,000 2,0004710 Festival of Walks 0 0 2,000

0.0%100 1004720 Remembrance Day 0 0 100

0.0%2,000 2,0004722 Halloween 0 0 2,000

0.0%2,000 2,0004723 Christmas Lights 0 0 2,000

Continued over page
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Frodsham Town Council Current Year Page 3

Detailed Income & Expenditure by Budget Heading 30/04/2025

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

Actual 
Current Mth

% Spent Transfer 
to/from EMR

0.0%400 4004731 Care in the Community 0 0 400

0.0%3,000 3,0004734 VE-Day 2025 0 0 3,000

52.0%1,200 1,2004737 Easter Trail 1,300 1,300 2,500

0.0%3,000 3,0004738 Food & Drink Festival (June) 0 0 3,000

0.0%20,000 20,0004739 Frodsham Festival 2025 0 0 20,000

0.0%5,000 5,0004741 Event for Volunteers 0 0 5,000

1,300 40,2001,300Events :- Indirect Expenditure 38,900 0 38,900 3.2% 0

Net Expenditure (1,300) (40,200) (38,900)(1,300)

170 Amenities

(6.0%)38,147 38,1472021 Grounds Maintenance SLA (2,147) (2,147) 36,000

0.0%3,000 3,0004514 Winter Gritting 0 0 3,000

0.0%1,000 1,0004516 War Memorial Maintenance 0 0 1,000

0.0%5,500 5,5004517 CCTV 0 0 5,500

0.0%4,000 4,0004760 Play areas add works 0 0 4,000

0.0%350 3504802 Annual RoSPA 0 0 350

0.0%3,000 3,0004804 Tree Works 0 0 3,000

0.0%3,000 3,0004805 Hob Hey Wood 0 0 3,000

0.0%1,000 1,0004806 Defibrillator Maintenance 0 0 1,000

0.0%600 6004808 Daffodil Bulbs 0 0 600

0.0%1,100 1,1004809 Rent & Rates 0 0 1,100

0.0%1,000 1,0004811 Street Furniture 0 0 1,000

0.0%1,000 1,0004812 Xmas Light Bulbs 0 0 1,000

51.3%1,950 1,9504813 Additional grounds maint 2,050 2,050 4,000

0.0%500 5004814 Manley Road Copse 0 0 500

0.0%2,000 2,0004815 Marshlands 0 0 2,000

0.0%6,000 6,0004816 Active Travel Dev't Fund 0 0 6,000

0.0%5,000 5,0004817 Climate Action 0 0 5,000

0.0%5,000 5,0004819 Accessible Play Equipment 0 0 5,000

0.0%350 3504999 Ship Street Play Area 0 0 350

(97) 83,400(97)Amenities :- Indirect Expenditure 83,497 0 83,497 (0.1%) 0

Net Expenditure 97 (83,400) (83,497)97

8,483 332,946

27,938303,708 331,646

324,463

295,225 295,225 (1,300) (296,525)

Grand Totals:- Income

Net Income over Expenditure

Expenditure 0 324,4638,483

303,708 91.6%

2.5%

Movement to/(from) Gen Reserve 295,225 295,225 (1,300) (296,525)



Frodsham Town Council Current Year

Current Bank A/c

13:08

13/05/2025Date:

Time: Cashbook 1

Page: 120

User: JO

For Month No: 1

Receipt Ref

Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre

Nominal Ledger Analysis

Balance Brought Fwd :       23,121.38 23,121.38

1

Transaction DetailA/c £ Amount

02/04/2025 15.00Banked:T3581

FCA 15.00T3581 15.001990 100 Voucher refund

07/04/2025 80.00Banked:T3578

Moss Partners 80.00T3578 80.001301 130 Memorial fee

07/04/2025 301,646.00Banked:T3580

CWAC 301,646.00T3580 301,646.001076 100 Precept 2025-26

10/04/2025 6,265.79Banked:T3579

HMRC VTR 6,265.79T3579 6,265.79105 QTR 4

16/04/2025 590.00Banked:T3577

Dignity FD 590.00T3577 590.001300 130 Burial fees

22/04/2025 290.00Banked:T3582

DT Turner 290.00T3582 290.001300 130 Burial fees

308,886.79

Cashbook Totals 332,008.17 0.00

Total Receipts for Month

332,008.17

308,886.790.000.00

0.00

Continued on Page 121
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Current Bank A/c

13:08

13/05/2025Date:

Time: Cashbook 1

Page: 121

User: JO

For Month No: 1

Payments for Month

Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis1

£ Total Amnt Transaction DetailCentre £ Amount

01/04/2025 CWAC DD 134.35 134.354250 100 CPH rates M1

01/04/2025 Prism Ltd DD 188.58 31.43 157.154180 100 Telecoms M12

01/04/2025 CWAC DD 510.00 85.00 425.004240 100 Rent CPH M1

15/04/2025 PENINSULA DD 149.50 24.92 124.584400 100 HR SLA M1

15/04/2025 Co-Operative Bank CHAPS 25.00 25.004110 100 Co-Operative Bank

15/04/2025 Investment A/c CCLA T9263 290,000.00 290,000.00210 Precept trans

15/04/2025 Staff salaries BACS 4,063.94 4,063.944000 100 Staff salaries M1

15/04/2025 Cheshire Pensions BACS 1,534.67 1,534.674040 100 Staff pensions

15/04/2025 HMRC BACS 1,561.09 1,561.094030 100 PAYE/NI M1

16/04/2025 Jo O'Donoghue BACS 15.59 15.594823 101 Zoom 29/03 to 28/04

16/04/2025 ICCM BACS 105.00 105.004140 130 Membership subs

16/04/2025 Rabbit Digital BACS 120.00 120.004200 100 Website M12

16/04/2025 B & M Waste Services BACS 162.90 162.904560 130 Cemetery waste M12

16/04/2025 K WILSON BACS 275.00 275.004737 140 Facepainting Easter AM

16/04/2025 NABMA BACS 484.00 484.004140 100 Membership subs

16/04/2025 H Hayes BACS 750.00 750.004737 140 Easter eggs

16/04/2025 Northwich Town Council BACS 2,460.00 410.00 2,050.004813 170 Fence replacement 
Manley Road

16/04/2025 B & M Waste Services BACS -162.90 -162.904560 130 Cemetery waste (exc 
VAT)

16/04/2025 B & M Waste Services BACS 162.90 27.15 135.754560 130 Cemetery waste (with 
VAT)

22/04/2025 British Gas DD 23.59 23.594600 130 Cemetery electric

22/04/2025 B & M Waste Services DD 162.90 27.15 135.754560 130 Duplicate of T9248

25/04/2025 Prism Ltd BACS 646.58 107.76 538.824210 100 IT SLA M2

28/04/2025 Waterplus BACS 29.45 29.454600 130 Cemetery water

30/04/2025 Waterplus BACS 6.95 6.954600 135 Allotment water

303,409.09 302,695.68

Balance Carried Fwd 28,599.08

713.41

Total Payments for Month

332,008.17Cashbook Totals

713.410.00

0.00 331,294.76
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Frodsham Town Council  
Final Report on Over 70s Christmas Gift Voucher Scheme 2024 
 
Take-up of the scheme  
 
The budget scheme for the scheme this year was £18,000 – the expenditure against the 
budget was £18,705, giving an overspend of £705. 

£17,655 was reimbursed to the organisations redeeming the vouchers.  A further £384 was 
spent on printing the vouchers and posters.  Care home vouchers were hand delivered. The 
remainder were posted at a cost of £666. 

1245 vouchers were issued and 1177 (95%) were redeemed.  This represents an increase 
of 94 in vouchers issued compared to last year.  The redemption rate has slightly increased. 

Who were the applicants? 
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Where were the vouchers redeemed? 

22 businesses accepted the vouchers in 2023, along with 6 local good causes. 

Businesses 

HE Coward Butchers, Main St £7,920 

Ring O Bells Public House, Bellemonte Rd £2,220 

4 Seasons 4 Food, Main St £1,155 

Robert Gleave & Sons Ltd £945 

Devonshire Bakery, High Street £675 

Home and Beauty £600 

The Cottage Teashop £540 

Queens Head £465 

Dandelion Gifts, Church St £375 

Alan Pickup Butchers, Church St £330 

Simply Local - St Hilda's Drive Post Office £315 

Bené Gelateria £135 

Top Shop (Premier local) £135 

Brew and Tucker £120 

Flowers by Jenny Penny £105 

Forest Hills Hotel £105 

Me & Mr Jones, Frodsham Station, Church St £90 

Les Harris Jewellers, Main St £90 

Fussy Cow Boutique £60 

DRB Jewellers, Church St £45 

Frodsham Coffee Shop, Main St £45 

Candles Plus, Lady Hayes £30 

Total £16,500 

 

Good Causes 

St Laurence Church £495 

Will to Work Workshop £240 

Main Street Community Church £135 

4th Frodsham Scout Group (Overton) £120 

Frodsham Community Association £105 

Frodsham Music & Arts Club £60 

Total £1,155 

 


