Frodsham Town Council — Office Relocation Report

Proposal to Consider: Lease of Station Approach Premises
Date: August 2025
Prepared by: [Town Clerk / Office of the Clerk]

1. Purpose of the Report

This report sets out the reasons why Frodsham Town Council should consider taking on

a lease at the Station Approach building. It outlines the substantial improvements this

move would bring in accessibility, autonomy, operational capacity, and service delivery.

2. Background

The Council is currently based on the first floor of Castle Park House, a building
now largely occupied by Ancora House School.

Current challenges include:

Safeguarding concerns from shared access with the school.

Lack of lift access, making the premises inaccessible for residents with
disabilities.

Inadequate working space and no private meeting room.

Shared corridors, meaning sensitive matters are discussed without privacy.
28-day notice period with no long-term security.

Limited parking, constrained by school activity.

3. Opportunity: Station Approach Premises

The Station Approach building presents a rare and valuable opportunity for the Council

to:

Occupy a dedicated, self-contained facility under full Council control.

Provide full ground-floor accessibility for residents.

Improve facilities with private meeting rooms, on-site storage, and additional
meeting spaces for community use.

“This is more than an office move, it’s about creating a visible, accessible civic home

for the people of Frodsham.”




Parking Advantages

e 2 allocated parking spaces for Council use.
e Additional free parking nearby.
e Adjacent public car park with affordable rates:
£0.50 (up to 2 hrs)
£0.80 (2—4 hrs)
£1.30 (4-6 hrs)
£1.80 (over 6 hrs)

4. Annualised Financial Overview

Feature / Cost Castle Park House Station Approach Eddisbury Square
Annual Rent £6,300 £16,800 £25,000

Annual Business £1,620 £3,143 £7,235.50

Rates

Service Charge N/A N/A £1,861

(est.)

Accessibility Poor — stairs only Excellent — step- Ground floor
free accessible

Facility Control Shared with school | Full FTC control No control

Private Meeting None Yes None

Room

On-Site Storage External lock-up Yes External lock-up

(£1,101) (£1,101)
Allocated Parking None Yes — 2 spaces None
Meeting Room Hire | £2,160 f0 £2,160

Lease Security

28-day notice

3—6 years (3% cap)

Not exclusive

Station Approach offers better value than Eddisbury Square, with lower total costs

and full Council control.




5. Strategic & Community Benefits

e Avisible, independent civic identity in the heart of town.

e Full accessibility for all residents.

e Professional facilities for sensitive conversations.

e Space for community groups to meet and collaborate.

e Operational savings from no longer hiring meeting rooms or external storage.
e Long-term stability with a secure lease.

6. Recommendation

e Councillors are encouraged to support the move to Station Approach, as it
offers:

e Full accessibility for all.

e Dedicated, professional Council workspace.

e Community meeting space at no extra cost.

e Long-term stability and security of tenure.

7. Next Steps

Site Visit: Held on 11th August 2025 with attendance from Clirs Hayes, Wade, Lowrie,
Lofts, Jo O’Donoghue (Town Clerk), and Lyndy Bosman (Assistant Clerk). All Councillors
were invited to attend the viewing.

e Legal Review: Full legal pack and lease details requested.
e Solicitor Consultation: Review by DTM Legal.
e Decision: To be made at a Full Council Meeting at a date to be confirmed



