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Members of the Finance & General Purposes Committee are hereby summoned to attend a 
meeting of the Finance & General Purposes Committee to be held on Monday 18th August 

2025 in Gallery 2, Castle Park Arts Centre at 7pm 
 

Signed:                                                             (Town Clerk)                                  Date: 12/08/2025 
 

Members: Cllrs H Hayes, A Holman, P Lowrie, J Moorcroft & G Wood  
 

FINANCE AND GENERAL PURPOSES COMMITTEE 
 
Meeting 2 
 

 Apologies for absence 

To receive apologies and reasons for absence.           

 Declarations of interest 

To note any declarations of interest                  

 Requests from the public to speak 

Members of the public are invited to speak on items which are on the agenda.  

 Minutes of the meeting held on 30th June 2025 

To accept and sign the minutes as a true and accurate record of the meeting.      

 Frodsham Town Council accounts             

(a) To note that the sum of all accounts as at 31st July 2025 was £507,574. 

(b) To approve the monthly Finance Report. 

(c) To note that the bank reconciliation checks as at 31st July 2025 will be reconciled to bank 
statements and cashbook by Cllr Wood. 

(d) To appoint a councillor to carry out the bank reconciliation checks as at 31st August 2025. 

 Annual Governance and Accountability Return 

To note that the external auditor (PKF Littlejohn) has completed the report and certificate, and 
no matters arose from the review. The Town Clerk/RFO published these documents 
immediately upon receipt on 12 August 2025, in accordance with regulations, and no further 
action is required.  This information will also be noted at the next full council meeting in 
accordance with audit regulations. 

 Christmas Voucher Scheme 

(a) To note the report provided relating to the 2024 Christmas Voucher Scheme. 

(b) To note and approve the 2025 Christmas Voucher Scheme. 



(c) To approve the dates as follows: 

 
Advertise voucher scheme  From Monday 8th September 

2025 
Closing date for businesses and organisations Friday 25th October 2025 
Closing date for resident & Care home 
applications  

Friday 31st October 2025 

Vouchers posted by Friday 5th December 2025 
Deadline for residents to redeem vouchers Friday 6th February 2026 
Deadline for businesses and organisations to 
redeem vouchers 

Friday 6th March 2026 

Deadline for FTC to reimburse businesses and 
organisations 

Monday 6th April 2026 
(we aim to process claims within 14 
days) 

 

 Frodsham Town Council office 

(a) To note the report provided by the Town Clerk. 

(b) To consider whether to recommend proceeding to an Extraordinary Meeting of the Full 
Town Council for decision on relocation. 

 Staffing 

To note that the Local Government Services Pay Agreement 2025 has been approved by the 
National Joint Council for Local Government Services, providing a 3.20% pay increase 
backdated to 1 April 2025. This adjustment has been applied and paid to all eligible 
employees in accordance with the terms of their employment contracts. 

 Action log 

To note the action log provided by the Town Clerk and confirm or update the status of 
outstanding actions. 

 Close of meeting 
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Minutes from the Finance & General Purposes Committee Meeting held on Monday 30th June 
2025 in Gallery 2, Castle Park Arts Centre at 7pm 

 
Attended by: Cllrs H Hayes, A Holman, P Lowrie, J Moorcroft, G Wood J O’Donoghue (Town 

Clerk) 
Meeting 1 
 

 Appointment of Chair 

To appoint a Chair to serve until the Annual Town Council Meeting in May 2026. 

RESOLVED:   Cllr Hayes was unanimously appointed as Chair to serve until the Annual 
Town Council Meeting in May 2026. 

 Appointment of Vice Chair 

To appoint a Vice Chair to serve until the Annual Town Council Meeting in May 2026. 

RESOLVED:   Cllr Moorcroft was unanimously appointed as Vice Chair to serve until 
the Annual Town Council Meeting in May 2026. 

 Apologies for absence 

To receive apologies and reasons for absence.  

NOTED:   There were no apologies.          

 Declarations of interest 

To note any declarations of interest     

NOTED:   There were no declarations of interest.      

 Requests from the public to speak 

Members of the public are invited to speak on items which are on the agenda.  

NOTED:   No member of the public attended the meeting. 

 Minutes of the meeting held on 28th October 2024 

To accept and sign the minutes as a true and accurate record of the meeting.  

RESOLVED:   The minutes were unanimously approved and signed.     

 Frodsham Town Council accounts             

(a) To note that the income in May 2025 was £2,750. 

NOTED 

(b) To note that the expenditure in May 2025 was £19,838. 

NOTED 

FreeText
Ref: 18/08/2025/4
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(c) To note that the sum of all accounts as at 31st May 2025 was £573,893. 

NOTED 

(d) To approve the monthly Finance Report. 

RESOLVED:   The monthly Finance Report was unanimously approved and signed. 

(e) To note that the bank reconciliation checks as at 31st May 2025 were checked to bank 
statements and cashbook by Cllr Wood on 9th June 2025. 

NOTED 

(f) To appoint a councillor to carry out the bank reconciliation checks as at 30th June 2025. 

RESOLVED:   It was unanimously agreed to appoint Cllr Holman to carry out the 
checks on a date to be agreed in July 2025. 

ACTION: JO/AH 

 Terms of reference 

To note the terms of reference for the Committee. 

NOTED:   The terms of reference for the Committee were noted and will be 
added to the website. 

ACTION: JO 

 Standing Orders 

To note that the Clerk recommends no changes to the Standing Orders. 

RESOLVED:   It was resolved to accept the Clerk’s recommendation and to advise 
the full Council, at its meeting on 28th July 2025, that no changes be made to the current Standing 
Orders. 

ACTION: JO 

 Finance Regulations 

To accept the recommendation of the Town Clerk to amend the Finance Regulations in 
accordance with the model issued by NALC in March 2025, following the implementation of 
the Procurement Act 2023 and the Procurement Regulations 2024 (para. 5.4), and to 
recommend that Full Council formally approve the amended Finance Regulations at its 
meeting on 28th July 2025. 

RESOLVED:   It was resolved to accept the Clerk’s recommendation and to advise 
the full Council, at its meeting on 28th July 2025, that the changes be made to the current Finance 
Regulations in para. 5.4 as above. 

ACTION: JO 

 Complaints Policy 2025 

(a) To approve the Complaints Policy which has been updated to include anonymous 
complaints. 

RESOLVED:   It was unanimously resolved to approve the Complaints Policy (as 
above) and update the website. 

ACTION: JO 
(b) To consider revision at the first F&GP Meeting to be held in June 2027. 
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RESOLVED:   It was agreed to consider revision/update at a meeting to be held in 
June 2027. 

ACTION: JO 

 Data Protection Act 

(a) To approve the Privacy Policy – Recording Meetings 2025-2027 

RESOLVED:   It was unanimously agreed to approve the Privacy Policy – Recording 
Meetings 2025-2027 and consider/review in June 2027. 

ACTION: JO 
(b) To approve the Recording Meetings Policy 2025-2027 

RESOLVED:   It was unanimously agreed to approve the Recording Meetings Policy 
2025-2027 and consider/review in June 2027. 

ACTION: JO 

 Grants Scheme 2025 

(a) To approve the 2025 Grants Scheme documentation and note that FTC has agreed a total 
sum of £7,500 for the 2025 Grants Scheme. 

RESOLVED:   The Grants Scheme documentation was unanimously approved. 

(b) To approve the date for commencement of the Scheme as 1st September 2025 with the 
last date for submissions as 24th October 2025. 

RESOLVED:   The dates were approved. 

(c) To agree to appoint a Grants Working Group at the Finance & General Purposes 
Committee Meeting to be held on 27th October 2025 which may include Councillors who 
are not members of the F&GP Committee. 

RESOLVED:   The process was approved and all Councillors will be invited to be a 
member of the Grants Working Group. 

ACTION: JO 

(d) To note that an application for grant funding has been received from Cheshire Libraries in 
the sum of £250 to support the Summer Reading Challenge held annually in Frodsham 
Library. 

RESOLVED:   The application was noted and it was unanimously agreed to provide 
the funding from the budget for the 2025 Grants Scheme. 

ACTION: JO 

(e) To note that an application for grant funding has been received from Helsby High School in 
the sum of £3,231 to improve the facilities within the performing arts department at Helsby 
High School. 

NOTED:   The application was noted and it was agreed to: defer consideration to 
the Grants Working Group; Chair to provide information to the School regarding the Tesco Grants 
Scheme which is currently actively inviting applications from local schools; Chair to suggest that 
the School also applies to their CWAC Councillor for funding from Members Budgets. 

ACTION: HH 
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 Frodsham Town Council Office 

(a) To note that Frodsham Town Council holds a licence for Office 1 in Castle Park House, 
which may be terminated by either party by giving not less than one month’s written notice, 
specifying a termination date. This licence does not confer any further security of tenure. 

NOTED 

(b) To note that Cllr Garvey, as Chair of the Trustees of Castle Park Trust, has confirmed that 
with respect to the Council’s occupancy, there are no current plans, proposals, or 
discussions regarding any changes, other than ongoing matters concerning terms and 
conditions, which remain between the Council and Cheshire West and Chester (CWaC) 
Property Services. 

NOTED 

(c) To consider whether the Council should explore alternative options for FTC office 
accommodation. 

RESOLVED:   It was agreed that the Clerk would investigate alternative options 
including premises located in the Town.  It was also agreed that the Clerk would further pursue the 
option of converting the current cemetery building with the support of a Public Works Loan. 

ACTION: JO 

 Frodsham Youth Association/Frodsham Community Association Lease 

(a) To note the report provided by the Town Clerk. 

NOTED 

(b) To note that note that at the Full Council meeting held on 19th May 2025, the Finance & 
General Purposes Committee was granted delegated authority to respond in full to FTC’s 
solicitor and to report its decision at the next Full Council meeting. 

NOTED 

(c) To resolve the following: 

i) Lease Term 

• Confirm final decision on the proposed lease term. 

• Note: FYA has requested a 99-year term. 

RESOLVED:   It was unanimously agreed to approve a 99-year term. 

ii) Car Park Usage 

• Determine extent of car park access for tenants. 

• Discuss whether access will be on a first-come-first-served basis. 

RESOLVED:   It was agreed that access will be on a first-come-first-served basis. 

iii) Car Park and External Area Maintenance 

• Decide whether FTC will maintain the car park and other external 
areas. 

• Consider cost recovery arrangements from tenants. 

RESOLVED:   It was agreed that the tenants will maintain the car park and other 
external areas. 
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iv) Insurance Arrangements 

• FTC insures and recovers premium from tenants 

• One tenant insures and recovers proportion from the other. 

RESOLVED:   It was agreed that FTC will insure the building only and recover the 
premium for the tenants. 

v) Alterations Clause (Section 11) 

• Proposal: Permit both structural and non-structural alterations with 
landlord’s prior consent, not to be unreasonably withheld or delayed. 

RESOLVED:   It was agreed to permit both structural and non-structural alterations 
with landlord’s prior consent, not to be unreasonably withheld or delayed. 

ACTION: JO 

 Exclusion of Press and Public 

To resolve that in accordance with section 1(2) of the Public Bodies (Admissions to Meetings) 
Act 1960, and as extended by Schedule 12A of the Local Government Act 1972, the public, 
including the press, be excluded from the meeting because of the confidential nature of the 
following business to be transactedi. 

RESOLVED:   It was resolved that in accordance with section 1(2) of the Public 
Bodies (Admissions to Meetings) Act 1960, and as extended by Schedule 12A of the Local 
Government Act 1972, the public, including the press, be excluded from the meeting because of 
the confidential nature of the following business to be transacted 

 Staffing Report 

(a) To receive a confidential staffing report from the Town Clerk. 

NOTED:   The confidential report was noted. 

(b) To agree actions to be taken. 

RESOLVED:   It was unanimously agreed to approve payment for 14 hours of 
overtime to the Assistant Clerk; to authorise progression to SCP 16 effective from 1st June 2025; 
and to approve a further one-point SCP increase, subject to a successful appraisal to be 
completed by 31st July 2025.  It is was further agreed to increase the Assistant Clerk’s hours from 
21hrs/wk to 24hrs/wk from 1st July 2025. 

ACTION: JO 

 
 

i https://www.legislation.gov.uk/ukpga/Eliz2/8-9/67/section/1 

https://urldefense.proofpoint.com/v2/url?u=https-3A__www.legislation.gov.uk_ukpga_Eliz2_8-2D9_67_section_1-3Ffbclid-3DIwAR3tadc7HJIH9ZotlwF-5F4gjAzZnd7yOv0c6DXUjvmo2WgYGfx3WVWN6OnMY&d=DwMFAg&c=euGZstcaTDllvimEN8b7jXrwqOf-v5A_CdpgnVfiiMM&r=tqM-myOZcezXIbicsMMT2U2b-lJI1blQWnOfwBRt8kw&m=eRzPywQ2w_enLvBr-2FiaqKPD4Ipd_D4d5fXod783i01yai2X0uiIB88ig-LiLK9&s=OQOEYGy11YYi-FekelKdh1rmU7bgoviY279gNblbOKY&e=


 

 

 

 

 

 

 

 

 

Finance Report 

As at 31st July 2025 

Prepared by:  J O’Donoghue (Town Clerk) 

Dated:  11th August 2025 

 

 

 

Contents 

1. Balance sheet 

2. Management report 

3. Cashbook report 

NOTES:  The VAT claim for the period 1st April to 30th June (QTR 1) was 

submitted to HMRC on 10th July 2025, with a total claim amount of £5,653.57 and was paid 

in full on 15th July 2025. 

 
Signed...........................

Dated.............................

Minute ref.......................

FreeText
Ref: 18/08/2025/5b



Frodsham Town Council Current Year11/08/2025

15:55

Page 1

Detailed Balance Sheet - Excluding Stock Movement

Month 4  Date 31/07/2025

A/c Description Actual

Current Assets

105 VAT Control A/c 1,444

200 Current Bank A/c Directplus 11,232

210 Investment A/c CCLA 494,898

Total Current Assets 507,574

Represented by :-

300 Current Year Fund 239,334

310 General Reserves 120,318

331 EMR Cemetery extension 30,676

332 EMR Elections 7,246

333 EMR Play area repairs 20,000

335 EMR Community Orchards 5,000

336 EMR Replace Christmas Lights 15,000

338 EMR Churchfields Safety Floor 17,000

339 EMR Town Clocks 3,000

340 EMR Memorial Tree 20,000

341 EMR FTC Office 30,000

Total Equity 507,574



Cost Centre ReportMonth No: 4
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Frodsham Town Council Current Year Page 1

Detailed Income & Expenditure by Budget Heading 31/07/2025

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

Actual 
Current Mth

% Spent Transfer 
to/from EMR

100 Establishment

100.0%01076 Precept 0 301,646 301,646

65.6%3,4421091 CCLA Interest Income 1,888 6,558 10,000

0.0%(63)1990 Income - Other 0 63 0

1,888 311,646308,267Establishment :- Income 3,379 98.9% 0

31.3%36,423 36,4234000 Staff Salaries (net) 4,279 16,577 53,000

37.1%10,688 10,6884030 PAYE and NI 3,237 6,312 17,000

29.9%14,717 14,7174040 Pension 1,630 6,283 21,000

15.0%850 8504060 Expenses - Staff 0 150 1,000

9.0%910 9104070 Training - Staff 90 90 1,000

25.0%75 754110 Bank Charges 0 25 100

(38.4%)2,768 2,7684120 Audit Fees 0 (768) 2,000

0.0%2,500 2,5004130 Professional Fees (Legal) 0 0 2,500

(29.4%)2,589 2,5894131 Professional Fees (Accountant) 0 (589) 2,000

116.3%(440) (440)4140 Subscriptions & Memberships 634 3,140 2,700

68.0%1,282 1,2824150 Insurance 0 2,718 4,000

0.0%500 5004160 Stationery 0 0 500

13.5%519 5194170 Postage 40 81 600

52.4%571 5714180 Telephone & Broadband 157 629 1,200

26.4%442 4424190 Photocopier 0 158 600

32.3%880 8804200 Website 120 420 1,300

43.1%2,845 2,8454210 IT 539 2,155 5,000

1.7%983 9834212 Office Equipment 17 17 1,000

27.5%1,656 1,6564213 Office Cleaning 157 628 2,284

30.5%4,168 4,1684240 Rent 557 1,832 6,000

39.8%602 6024250 CPH Rates 0 398 1,000

0.0%100 1004270 Advertising 0 0 100

33.2%1,002 1,0024400 Professional Fees (HR) 125 498 1,500

0.0%(372) (372)4420 Xmas Lights 0 372 0

22.9%771 7714511 Storage Facility 153 230 1,000

11,735 128,38441,355Establishment :- Indirect Expenditure 87,029 0 87,029 32.2% 0

Net Income over Expenditure 266,912 183,262 (83,650)(9,847)

101 Civic & Democratic

0.0%500 5004080 Chairman's Allowance 0 0 500

0.0%1,000 1,0004090 Training - Councillor 0 0 1,000

0.0%2,000 2,0004260 Public Consultations 0 0 2,000

5.4%1,893 1,8934823 Room hire 17 107 2,000

0.0%1,000 1,0004824 Joint Surgery (CWAC) 0 0 1,000

17 6,500107Civic & Democratic :- Indirect Expenditure 6,393 0 6,393 1.7% 0

Net Expenditure (107) (6,500) (6,393)(17)

Continued over page
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Frodsham Town Council Current Year Page 2

Detailed Income & Expenditure by Budget Heading 31/07/2025

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

Actual 
Current Mth

% Spent Transfer 
to/from EMR

107 Discretionary Expenditure

0.0%7,500 7,5004220 Grant Scheme 0 0 7,500

0.0%20,000 20,0004513 Christmas vouchers 0 0 20,000

100.0%0 04519 Frodsham Youth Association 15,000 15,000 15,000

100.0%0 04730 Chrismas Festival 15,000 15,000 15,000

0.0%10,000 10,0005112 Promoting Frodsham 0 0 10,000

50.0%250 2508010 Freedom of Frodsham 0 250 500

30,000 68,00030,250Discretionary Expenditure :- Indirect Expenditure 37,750 0 37,750 44.5% 0

Net Expenditure (30,250) (68,000) (37,750)(30,000)

130 Cemetery

43.6%11,2751300 Burial Fees Income 295 8,725 20,000

0.0%(320)1301 Memorial Income 80 320 0

375 20,0009,045Cemetery :- Income 10,955 45.2% 0

105.0%(5) (5)4140 Subscriptions & Memberships 0 105 100

18.0%410 4104210 IT 90 90 500

0.0%1,607 1,6074250 CPH Rates 0 0 1,607

0.0%1,200 1,2004320 Maintenance 0 0 1,200

0.0%500 5004550 Plaques & Memorials 0 0 500

57.9%454 4544560 Waste Removal 266 626 1,080

22.3%777 7774600 Utilities 56 223 1,000

0.0%(190) (190)4990 Sundries 0 190 0

413 5,9871,234Cemetery :- Indirect Expenditure 4,753 0 4,753 20.6% 0

Net Income over Expenditure 7,811 14,013 6,202(38)

135 Allotments

0.0%(736)1410 Allotment Income 104 736 0

104 0736Allotments :- Income (736) 0

0.0%55 554140 Subscriptions & Memberships 0 0 55

0.0%300 3004320 Maintenance 0 0 300

23.3%92 924600 Utilities 14 28 120

0.0%(9) (9)4990 Sundries 0 9 0

14 47537Allotments :- Indirect Expenditure 438 0 438 7.8% 0

Net Income over Expenditure 699 (475) (1,174)90

Continued over page
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Frodsham Town Council Current Year Page 3

Detailed Income & Expenditure by Budget Heading 31/07/2025

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

Actual 
Current Mth

% Spent Transfer 
to/from EMR

140 Events

0.0%200 2004700 Town Meetings 0 0 200

0.0%2,000 2,0004710 Festival of Walks 0 0 2,000

0.0%100 1004720 Remembrance Day 0 0 100

0.0%2,000 2,0004722 Halloween 0 0 2,000

0.0%2,000 2,0004723 Christmas Lights 0 0 2,000

0.0%400 4004731 Care in the Community 0 0 400

50.4%1,488 1,4884734 VE-Day 2025 195 1,512 3,000

49.1%1,272 1,2724737 Easter Trail 0 1,228 2,500

92.9%213 2134738 Food & Drink Festival (June) 558 2,787 3,000

10.0%17,997 17,9974739 Picnic in the Park 2025 2,003 2,003 20,000

0.0%5,000 5,0004741 Event for Volunteers 0 0 5,000

2,756 40,2007,530Events :- Indirect Expenditure 32,670 0 32,670 18.7% 0

Net Expenditure (7,530) (40,200) (32,670)(2,756)

170 Amenities

0.0%(1,370)1100 Grants & Donation Received 0 1,370 0

0 01,370Amenities :- Income (1,370) 0

26.8%26,335 26,3352021 Grounds Maintenance SLA 3,482 9,665 36,000

0.0%3,000 3,0004514 Winter Gritting 0 0 3,000

0.0%1,000 1,0004516 War Memorial Maintenance 0 0 1,000

90.9%500 5004517 CCTV 0 5,000 5,500

0.0%4,000 4,0004760 Play areas add works 0 0 4,000

0.0%350 3504802 Annual RoSPA 0 0 350

0.0%3,000 3,0004804 Tree Works 0 0 3,000

51.6%1,451 1,4514805 Hob Hey Wood 0 1,549 3,000

92.5%76 764806 Defibrillator Maintenance 0 925 1,000

0.0%600 6004808 Daffodil Bulbs 0 0 600

100.0%0 04809 Rent & Rates 0 1,100 1,100

0.0%1,000 1,0004811 Street Furniture 0 0 1,000

0.0%1,000 1,0004812 Xmas Light Bulbs 0 0 1,000

114.3%(570) (570)4813 Additional grounds maint 0 4,570 4,000

168.0%(340) (340)4814 Manley Road Copse 840 840 500

0.0%2,000 2,0004815 Marshlands 0 0 2,000

7.5%5,550 5,5504816 Active Travel Dev't Fund 0 450 6,000

0.0%5,000 5,0004817 Climate Action 0 0 5,000

0.0%5,000 5,0004819 Accessible Play Equipment 0 0 5,000

0.0%350 3504999 Ship Street Play Area 0 0 350

0.0%(472) (472)5000 Annual RoSPA 472 472 0

4,794 83,40024,571Amenities :- Indirect Expenditure 58,829 0 58,829 29.5% 0

Net Income over Expenditure (23,201) (83,400) (60,199)(4,794)

Continued over page
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Frodsham Town Council Current Year Page 4

Detailed Income & Expenditure by Budget Heading 31/07/2025

Actual Year 
To Date

Current 
Annual Bud

 Variance 
Annual Total

Committed 
Expenditure

Funds 
Available

Actual 
Current Mth

% Spent Transfer 
to/from EMR

105,084 332,946

12,228319,418 331,646

227,862

(47,361) 214,334 (1,300) (215,634)

Grand Totals:- Income

Net Income over Expenditure

Expenditure 0 227,86249,728

2,367 96.3%

31.6%

Movement to/(from) Gen Reserve (47,361) 214,334 (1,300) (215,634)
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11/08/2025Date:

Time: Cashbook 1

Page: 126

User: JO

For Month No: 4

Receipt Ref

Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre

Nominal Ledger Analysis

Balance Brought Fwd :       56,270.84 56,270.84

4

Transaction DetailA/c £ Amount

04/07/2025 58.92Banked:T3610

2025-13 58.92T3610 58.921410 135 Allotment fee

04/07/2025 295.00Banked:T3609

Dignity Funerals 295.00T3609 295.001300 130 Burial fees

15/07/2025 5,653.57Banked:T3617

HMRC VTR 5,653.57T3617 5,653.57105 HMRC VTR QTR1

23/07/2025 80.00Banked:T3616

Mears & Jackson 80.00T3616 80.001301 130 Memorial permit

25/07/2025 45.00Banked:T3615

01 LR 45.00T3615 45.001410 135 Allotment rent

6,132.49

Cashbook Totals 62,403.33 0.00

Total Receipts for Month

62,403.33

6,132.490.000.00

0.00

Continued on Page 127
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Current Bank A/c
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11/08/2025Date:

Time: Cashbook 1

Page: 127

User: JO

For Month No: 4

Payments for Month

Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis4

£ Total Amnt Transaction DetailCentre £ Amount

01/07/2025 Waterplus DD 7.16 7.164600 135 Allotment water

01/07/2025 CWAC DD 132.00 132.004240 100 CPH rates

01/07/2025 Prism Ltd DD 188.58 31.43 157.154180 100 Telecoms

01/07/2025 CWAC DD 510.00 85.00 425.004240 100 Rent CPH

01/07/2025 Frodsham Youth Association BACS 15,000.00 15,000.004519 107 FTC contrbution

01/07/2025 Jo O'Donoghue BACS 16.79 16.794823 101 Zoom subs M4

01/07/2025 Jo O'Donoghue BACS 21.00 21.004739 140 TENS Picnic in the Park

01/07/2025 Jo O'Donoghue BACS 21.00 21.004738 140 TENS Food & Drink 
Festival

01/07/2025 Post Office Shop BACS 48.49 8.08 40.414170 100 Stamps

01/07/2025 Helen Hayes BACS 75.06 75.064734 140 Gas connection VE Day

01/07/2025 H & L Self Storage Ltd BACS 91.80 15.30 76.504511 100 Storage facility

01/07/2025 Cheshire Community Action BACS 100.00 100.004140 100 Annual subs

01/07/2025 Rabbit Digital BACS 120.00 120.004200 100 SLA website

01/07/2025 B & M Waste Services BACS 138.24 23.04 115.204560 130 Cemetery waste

01/07/2025 Helen Hayes BACS 300.00 300.004738 140 Expenses Food & Drink 
Festival

01/07/2025 Rospa PlaySafety BACS 566.40 94.40 472.005000 170 Annual play area 
inspections

01/07/2025 HMRC BACS 1,531.35 1,531.354030 100 Tax & NI M3

01/07/2025 Frodsham Christmas Festival BACS 15,000.00 15,000.004730 107 Frodsham Christmas 
Festival

02/07/2025 Hawk Publications Ltd BACS 156.00 26.00 130.004739 140 PiTP flyers

02/07/2025 Hawk Publications Ltd BACS 60.00 10.00 50.004739 140 PiTP design work

08/07/2025 Jo O'Donoghue BACS 18.00 18.004070 100 Clerk trg (Toxic 
Situations)

08/07/2025 Jo O'Donoghue BACS 36.00 36.004070 100 Clerk trg (Asset trans)

08/07/2025 Jo O'Donoghue BACS 36.00 36.004070 100 Clerk trg (AI)

08/07/2025 ADS BACS 100.00 100.004739 140 Deposit for bouncy 
castle

08/07/2025 Jo O'Donoghue BACS 138.00 138.004739 140 Castle Park Hire

08/07/2025 Private and Industrial Cleanin BACS 188.34 31.39 156.954213 100 Officce cleaning M5

08/07/2025 Private and Industrial Cleanin BACS 284.11 47.35 236.764738 140 Toilet cleaning - FF&DF

08/07/2025 SLCC BACS 385.00 385.004140 100 TC mem-fee SLCC

08/07/2025 Northwich Town Council BACS 4,178.20 696.37 3,481.832021 170 SLA M3

08/07/2025 PEAR TECHNOLOGY BACS 108.00 18.00 90.004210 130 CEM MAPPING

14/07/2025 PENINSULA BACS 149.50 24.92 124.584400 100 HR SLA

15/07/2025 Staff salaries BACS 4,279.45 4,279.454000 100 Staff salaries M4

15/07/2025 HMRC BACS 1,705.94 1,705.944030 100 Tax & NI M4

15/07/2025 Cheshire Pensions BACS 1,629.59 1,629.594040 100 Staff pension M4

17/07/2025 H & L Self Storage Ltd BACS 91.80 15.30 76.504511 100 Storage facility

17/07/2025 B & M Waste Services BACS 181.32 30.22 151.104560 130 Cemetery waste

17/07/2025 Frodsham WI BACS 840.00 840.004814 170 Manley Road tree works

21/07/2025 British Gas DD 24.86 24.864600 130 Cmetery electric

25/07/2025 Prism Ltd DD 646.58 107.76 538.824210 100 IT SLA

28/07/2025 Waterplus DD 31.58 31.584600 130 Cemetery water

30/07/2025 Waterplus BACS 6.93 6.934600 135 Allotment water

31/07/2025 Creative Communications BACS 120.00 120.004734 140 Town Crier VE Day

31/07/2025 Jo O'Donoghue BACS 16.98 16.984212 100 Fast charger

31/07/2025 Becky Sings BACS 80.00 80.004739 140 Entertainer PiTP

31/07/2025 Kitchen Party Duo BACS 120.00 120.004739 140 Entertainment PiTP

Continued on Page 128



Frodsham Town Council Current Year

Current Bank A/c

15:56

11/08/2025Date:

Time: Cashbook 1

Page: 128

User: JO

For Month No: 4

Payments for Month

Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis4

£ Total Amnt Transaction DetailCentre £ Amount

31/07/2025 C Reader BACS 120.00 120.004739 140 Entertainment PiTP

31/07/2025 Rural Services Partnership BACS 148.68 148.684140 100 Annual subs

31/07/2025 Community Medics BACS 348.75 348.754739 140 First Aid PiTP

31/07/2025 Hipswing Ent Ltd BACS 1,074.00 179.00 895.004739 140 Stage hire PiTP

51,171.48 49,727.92

Balance Carried Fwd 11,231.85

1,443.56

Total Payments for Month

62,403.33Cashbook Totals

1,443.560.00

0.00 60,959.77
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Frodsham Town Council  
Final Report on Over 70s Christmas Gift Voucher Scheme 2024 
 
Take-up of the scheme  
 
The budget scheme for the scheme this year was £18,000 – the expenditure against the 
budget was £18,705, giving an overspend of £705. 

£17,655 was reimbursed to the organisations redeeming the vouchers.  A further £384 was 
spent on printing the vouchers and posters.  Care home vouchers were hand delivered. The 
remainder were posted at a cost of £666. 

1245 vouchers were issued and 1177 (95%) were redeemed.  This represents an increase 
of 94 in vouchers issued compared to last year.  The redemption rate has slightly increased. 

Who were the applicants? 
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Where were the vouchers redeemed? 

22 businesses accepted the vouchers in 2024, along with 6 local good causes. 

Businesses 

HE Coward Butchers, Main St £7,920 
Ring O Bells Public House, Bellemonte Rd £2,220 
4 Seasons 4 Food, Main St £1,155 
Robert Gleave & Sons Ltd £945 
Devonshire Bakery, High Street £675 
Home and Beauty £600 
The Cottage Teashop £540 
Queens Head £465 
Dandelion Gifts, Church St £375 
Alan Pickup Butchers, Church St £330 
Simply Local - St Hilda's Drive Post Office £315 
Bené Gelateria £135 
Top Shop (Premier local) £135 
Brew and Tucker £120 
Flowers by Jenny Penny £105 
Forest Hills Hotel £105 
Me & Mr Jones, Frodsham Station, Church St £90 
Les Harris Jewellers, Main St £90 
Fussy Cow Boutique £60 
DRB Jewellers, Church St £45 
Frodsham Coffee Shop, Main St £45 
Candles Plus, Lady Hayes £30 
Total £16,500 

 

Good Causes 

St Laurence Church £495 
Will to Work Workshop £240 
Main Street Community Church £135 
4th Frodsham Scout Group (Overton) £120 
Frodsham Community Association £105 
Frodsham Music & Arts Club £60 
Total £1,155 

 



 
Christmas Gift Voucher Scheme 2025 
 
Finance & General Purposes Committee, Monday 18 August 2025 

BACKGROUND 

The Town Council has operated a Christmas Gift Voucher Scheme for a number of years 
whereby residents over the age of 70 may apply to for a Gift Voucher, redeemable with local 
independent businesses. In October 2020 the scheme was extended to allow all Frodsham 
pubs and establishments that provide meals to join the scheme. Eligible residents also have 
the option of donating their voucher to local good causes such as charities, youth groups 
and churches. 

The scheme was introduced to replace the "Old People's Christmas Party" organised by the 
Town Council, which was declining in popularity, and to help local high street traders.  

A final report on the 2024 scheme was presented to the Policy, Process & Revenue 
Committee at its meeting on 18th August 2025.  

ISSUES FOR CONSIDERATION IN 2025 SCHEME 

1. Value of the vouchers 

It is recommended that the value of the vouchers offered remains at £15. A budget of 
£20,000 is available. 

2. Eligibility 

Rules applied in previous years would require: 

• the applicant to be 70 years of age or older at 31 January 2026 
• the applicant to be resident within the town boundaries of Frodsham. 
 

3. Publicity 

It is proposed that we retain the online application form introduced in 2020, 
supplemented by a paper form available from local outlets. 

Suggested publicity methods: 

• FTC website and social media 
• Frodsham Life social media 
• InFrodsham website 
• Posters in local shops and community venues 
• Paper and electronic flyers for distribution to/by: 

• FTC and CWaC Councillors 
• Churches 
• OPAL Club 
• Weaver Vale Housing Trust 
• Food Bank 
• Local care homes 
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4. Printing 

It is suggested that we retain Hawk Publications to design and print the posters, flyers 
and vouchers as they have a quick turnaround in printing and have been reliable and 
good value in the past. 

5. Distribution 

In earlier years, ward councillors have hand delivered vouchers to residents in their 
wards and then by volunteers from Frodsham and District Open Hands support group. 
However, in the last couple of years, neither of these options have been available so 
vouchers were delivered by post. It is recommended that this method is used again in 
2025, at an estimated cost of £900. 

6. Timescale 

A proposed timetable for a gift voucher scheme in 2025 is set out below: 

Advertise voucher scheme  From Monday 8th September 
2025 

Closing date for businesses and organisations Friday 25th October 2025 
Closing date for resident & Care home applications  Friday 31st October 2025 
Vouchers posted by Friday 5th December 2025 
Deadline for residents to redeem vouchers Friday 6th February 2026 
Deadline for businesses and organisations to 
redeem vouchers 

Friday 6th March 2026 

Deadline for FTC to reimburse businesses and 
organisations 

Monday 6th April 2026 
(we aim to process claims within 14 
days) 

 

There will inevitably be some late applications. It is recommended that the absolute cut-
off date for businesses and application is 7th November, and for residents is 28th 
November, although the earlier dates should appear in the publicity to facilitate the 
administration of the scheme. 

 



Frodsham Town Council – Office Relocation Report 

Proposal to Consider: Lease of Station Approach Premises 

Date: August 2025 

Prepared by: [Town Clerk / Office of the Clerk] 

1. Purpose of the Report 

This report sets out the reasons why Frodsham Town Council should consider taking on 

a lease at the Station Approach building. It outlines the substantial improvements this 

move would bring in accessibility, autonomy, operational capacity, and service delivery. 

2. Background 

• The Council is currently based on the first floor of Castle Park House, a building 

now largely occupied by Ancora House School. 

 

Current challenges include: 

• Safeguarding concerns from shared access with the school. 

• Lack of lift access, making the premises inaccessible for residents with 

disabilities. 

• Inadequate working space and no private meeting room. 

• Shared corridors, meaning sensitive matters are discussed without privacy. 

• 28-day notice period with no long-term security. 

• Limited parking, constrained by school activity. 

3. Opportunity: Station Approach Premises 

The Station Approach building presents a rare and valuable opportunity for the Council 

to: 

• Occupy a dedicated, self-contained facility under full Council control. 

• Provide full ground-floor accessibility for residents.  

• Improve facilities with private meeting rooms, on-site storage, and additional 

meeting spaces for community use. 

“This is more than an office move, it’s about creating a visible, accessible civic home 

for the people of Frodsham.” 
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Parking Advantages 

• 2 allocated parking spaces for Council use. 

• Additional free parking nearby. 

• Adjacent public car park with affordable rates: 

  £0.50 (up to 2 hrs) 

  £0.80 (2–4 hrs) 

  £1.30 (4–6 hrs) 

  £1.80 (over 6 hrs) 

4. Annualised Financial Overview 

Feature / Cost Castle Park House Station Approach Eddisbury Square 

Annual Rent £6,300 £16,800 £25,000 

Annual Business 

Rates 

£1,620 £3,143 £7,235.50 

Service Charge N/A N/A £1,861 

Accessibility Poor – stairs only Excellent – step-

free 

Ground floor 

accessible 

Facility Control Shared with school Full FTC control No control 

Private Meeting 

Room 

None Yes None 

On-Site Storage External lock-up 

(£1,101) 

Yes External lock-up 

(£1,101) 

Allocated Parking None Yes – 2 spaces None 

Meeting Room Hire 

(est.) 

£2,160 £0 £2,160 

Lease Security 28-day notice 3–6 years (3% cap) Not exclusive 

    

Station Approach offers better value than Eddisbury Square, with lower total costs 

and full Council control. 



5. Strategic & Community Benefits 

• A visible, independent civic identity in the heart of town. 

• Full accessibility for all residents.  

• Professional facilities for sensitive conversations. 

• Space for community groups to meet and collaborate. 

• Operational savings from no longer hiring meeting rooms or external storage. 

• Long-term stability with a secure lease. 

6. Recommendation 

• Councillors are encouraged to support the move to Station Approach, as it 

offers: 

• Full accessibility for all. 

• Dedicated, professional Council workspace. 

• Community meeting space at no extra cost. 

• Long-term stability and security of tenure. 

7. Next Steps 

Site Visit: Held on 11th August 2025 with attendance from Cllrs Hayes, Wade, Lowrie, 

Lofts, Jo O’Donoghue (Town Clerk), and Lyndy Bosman (Assistant Clerk). All Councillors 

were invited to attend the viewing. 

• Legal Review: Full legal pack and lease details requested. 

• Solicitor Consultation: Review by DTM Legal. 

• Decision: To be made at a Full Council Meeting at a date to be confirmed 



Minute Ref Subject Actions Status 

09/06/2025/1 Chair RL appointed Completed 

09/06/2025/2 Vice Chair RD appointed Completed 

09/06/2025/4 Declarations 

Cllr B Wade declared an interest in item 
10(b) & 10(c) and item 25/01006/FUL. Cllr J 
Critchley declared an interest in item 
25/01006/FUL. 

Completed 

09/06/2025/6b 
Neighbourhood 
Plan 

It was agreed to accept the support from 
NPWG and for the Town Clerk to forward 
any larger plan to the group for them to 
prepare a report for the Amenities & 
Planning Committee. 

Completed 

09/06/2025/11 Active Travel 

Cllr Holman reported that the map boards 
have been installed at Frodsham Station and 
agreed to send photos for publication on the 
website. 

Completed 

09/06/2025/12b Green Gates 

The basket swing on Green Gates Community 
Park has developed a significant defect and has 
been taken down to prevent injury.  The Clerk 
will pursue this with the supplier. 

Completed 

09/06/2025/12c Green Gates 

The shrub beds around Green Gates Park 
require considerable weeding, spot spraying and 
re-barking and that a quote has been requested 
for FTC’s current grounds maintenance 
contractors to carry out this work. 

Completed 

09/06/2025/12d 
Townfield Lane 
Play Area 

ask Northwich Town Council to wrap hazard 
tape around the top of the goalpost. 

Completed 

09/06/2025/12e Churchfields 

The health & safety issue (boardwalk and 
bridge) was noted together with the quote 
of £1,450 from Northwich Town Council to 
make immediate repairs.  It was 
unanimously resolved to accept the 
quotation and instruct the works. 

ONGOING 
Instructed 

30/06/2025/1 Chair HH appointed Completed 

30/06/2025/2 Vice Chair JM appointed Completed 

30/06/2025/6 Minutes Approved from 28/10/2024 Completed 

30/06/2025/7d Finance Report Approved and signed Completed 

30/06/2025/f Bank rec Cllr AH appointed Completed 

30/06/2025/8 
Terms of 
Reference 

Noted Completed 

30/06/2025/9 
Standing 
Orders 

Recommended no change Completed 

30/06/2025/10 Finance Regs Update at para 5.4 Completed 
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30/06/2025/11a 
Complaints 
Policy 

It was unanimously resolved to approve the 
Complaints Policy to include anonymous 
complaints and update the website. 

Completed 

30/06/2025/11b 
Complaints 
Policy 

It was agreed to consider revision/update at 
a meeting to be held in June 2027. 

Completed 

30/06/2025/12a 

Privacy Policy - 
Recording 
Meetings 2025-
27 

It was unanimously agreed to approve the 
Privacy Policy – Recording Meetings 2025-
2027 and consider/review in June 2027. 

Completed 

30/06/2025/12b 
Recording 
Meetings 
Policy 

It was unanimously agreed to approve the 
Recording Meetings Policy 2025-2027 and 
consider/review in June 2027. 

Completed 

30/06/2025/13 Grants Scheme 

The Grants Scheme documentation was 
unanimously approved. The process was 
approved and all Councillors will be invited 
to be a member of the Grants Working 
Group.  Grant from library noted and £250 
agreed.  Application from Heslby High 
School deferred to WG and Chair to provide 
information to the School regarding the 
Tesco Grants Scheme which is currently 
actively inviting applications from local 
schools; Chair to suggest that the School 
also applies to their CWAC Councillor for 
funding from Members Budgets. 

HH to action 
(no 
confirmation of 
status) 

30/06/2025/14 FTC Office 

It was agreed that the Clerk would 
investigate alternative options including 
premises located in the Town.  It was also 
agreed that the Clerk would further pursue 
the option of converting the current 
cemetery building with the support of a 
Public Works Loan. 

ONGOING  
Report to F&GP 
18/08/2025.  
Decision to be 
made at full FTC 
meeting 

30/06/2025/15c FYA/FCA lease 

It was unanimously agreed to approve a 99-
year term.  It was agreed that access to the 
car park will be on a first-come-first-served 
basis.  It was agreed that the tenants will 
maintain the car park and other external 
areas.  It was agreed that FTC will insure the 
building only and recover the premium for 
the tenants.  It was agreed to permit both 
structural and non-structural alterations 
with landlord’s prior consent, not to be 
unreasonably withheld or delayed. 

ONGOING.  
Emails sent to 
FYA, FCA and 
Stephen Lunt.  
Notified of 
meeting being 
held with FCA 
and FYA. 
Insurance is a 
sticking point. 
No further info 
as at 
12/08/2025 



30/06/2025/16 Staffing 

It was unanimously agreed to approve 
payment for 14 hours of overtime to the 
Assistant Clerk; to authorise progression to 
SCP 16 effective from 1st June 2025; and to 
approve a further one-point SCP increase, 
subject to a successful appraisal to be 
completed by 31st July 2025.  It is was 
further agreed to increase the Assistant 
Clerk’s hours from 21hrs/wk to 24hrs/wk 
from 1st July 2025. 

Completed 

 


