Town Clerk’s Briefing Note: Proposers, Seconders and the Role of the Chair
Date: 2/02/2026

1. Purpose
To clarify whether every resolution requires a proposer and seconder, and who is permitted to
propose or second motions, including the Chair.

2. Do all resolutions require a proposer and seconder?
Yes.
Standing Order 1(b) states:
“A motion (including an amendment) shall not be progressed unless it has been moved and seconded.”

A resolution is the outcome of a motion that has been agreed by the meeting.
If a motion cannot be progressed without being proposed and seconded, it cannot be voted on and cannot
become a resolution.

3. Who may propose or second a motion?

¢ Any councillor present at the meeting may propose or second a motion.

¢ This includes the Chair, unless a Standing Order specifically provides otherwise.
There is no Standing Order that prevents:

e the Chair from proposing a motion, or

e the Chair from seconding a motion.

4. What about the Chair’s voting role?
Standing Order 3(q) states:

“Subject to a meeting being quorate, all questions at a meeting shall be decided by a majority of the
councillors and non-councillors with voting rights present and voting.”

Standing Order 3(r) states:

“The chair of a meeting may give an original vote on any matter put to the vote, and in the case of an
equality of votes may exercise his casting vote whether or not he/she/they gave an original vote.”

This confirms that:
e The Chair has full voting rights (an original vote), and

e Therefore has the same standing as other councillors when it comes to proposing or seconding
motions.

5. Important exception

e At the annual meeting, special rules apply to the election of the Chair, where the current Chair’s
voting rights may be restricted (see Standing Orders 5(h)'and 5(i)")

iStanding Order 5(h) states:

“In an election year, if the current Chair of the Council has not been re-elected as a member of the Council, he/she/they shall
preside at the annual meeting until a successor Chair of the Council has been elected. The current Chair of the Council shall not
have an original vote in respect of the election of the new Chair of the Council but shall give a casting vote in the case of an
equality of votes.”

i Standing Order 5(i) states:

“In an election year, if the current Chair of the Council has been re-elected as a member of the Council, he/she/they shall preside
at the annual meeting until a new Chair of the Council has been elected. He/she/they may exercise an original vote in respect of
the election of the new Chair of the Council and shall give a casting vote in the case of an equality of votes.”



